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INVITATION & INSTRUCTIONS TO BIDDERS 

1 Invitation & Instructions to Bidders 

The definitions set out in section 4.1 apply throughout this document except when expressly stipulated 

or the context otherwise clearly indicates. 

 

1.1 Executive Summary 

The RDCK is seeking bids from qualified Contractors to complete the supply and installation for 

replacement of windows at the Tarry’s Fire Hall located at 2103 BC, Hwy 3A, Castlegar, BC.  

 

1.2 Bid Documents 

It is the responsibility of the Bidder to ascertain that they have received a full set of Bid documents.  Upon 

submission of their Bid, the Bidder shall be deemed conclusively to have been in full possession of a full 

set of Bid Documents. 
 

1.3 Intent to Submit 

Bidders intending to submit a Bid should provide an email notification to the RDCK Representative. 

 

A Bidder who does not submit an Intent to Submit email may not be sent any amendments or addenda. 

 

No Bidder who sends an Intent to Submit email is obligated to submit a Bid. 

 

1.4 Enquiries 

All enquiries related to this Bid are to be directed, in writing, to the following person who is hereby 

designated as the RDCK Representative: 

 

Carolyn Hogan 

Project Manager 

Email: chogan@rdck.bc.ca  

 

Information about this Invitation for Tenders or any matter pertaining to the Services that is obtained 

from any source other than the RDCK Representative is not official and should not be relied upon.  

Enquiries that are directed to the RDCK Representative and responses will be recorded and MAY be 

distributed to all Bidders at the option of the RDCK. 

 

1.5 Examination of Sites and Local Conditions 

The Bidder must satisfy themselves as to the practicability of supplying the Services in accordance with 

the Contract, and shall be held to have satisfied themselves in every particular before submitting a Bid, by 

inquiry and by inspection of the Site herein described. 

 

mailto:chogan@rdck.bc.ca
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If applicable, the Bidder should examine the Site surroundings and, before submitting a Bid shall satisfy 

themselves as to the nature of the Site, the quantities and nature of the Services to be supplied and in 

general, shall obtain all relevant information as to risks, contingencies and other circumstances which may 

influence their Bid. 

 

A pre-bid site meeting has been arranged for May 15, 2025 at 10:00 AM Local Time. 

 

If a bidder is unable to make the pre-bid site meeting, they can contact the Project Manager to arrange a 

suitable date and time for review.  

 

1.6 Bid Closing Time and Location 

Bids will be accepted until the Closing Time at the Closing Location indicated on the cover page. 

 

1.7 Bid Submissions 

Faxed Bids will NOT be accepted.  Any Bid received after the Closing Time, or other than in the manner 

specified, will be considered disqualified and will be returned, unopened, to the Bidder. 

 

A digital PDF format of the Bid submission may be sent by e-mail to: tenders@rdck.bc.ca AND 

chogan@rdck.bc.ca. 

 

The RDCK email server has about a 10 mb file size limit.  Bidders are to ensure that they have gotten a 

confirmation of receipt of email prior to the closing time.  Larger submissions should be broken down into 

2 or more emails or arrangements should be made ahead of time for file transfer by ShareFile. 

 

Bidders wishing to send or deliver a Bid submission in paper format to the RDCK must submit one (1) 

unbound copy of the document in a SEALED envelope clearly labeled INVITATION FOR TENDERS:  

PRJ24054 – TARRY’S FIRE HALL WINDOW REPLACEMENT PROJECT. 

 

The Bidder’s name and full mailing address must be clearly marked on the outside of the response 

envelope. 

 

Submissions should be accompanied by a clear indication of the anticipated schedule for the supply of the 

Services along with any other supporting pertinent information. 

 

Bids will be received until the Closing Time at the Closing Location indicated on the cover page. 

1. The Bidder’s name and full mailing address must be clearly marked on the outside of the response 

envelope. 

2. The Bid must include the Bid Form. 

3. The Bid must include a complete itemized pricing schedule (Schedule C-Pricing Schedules). 

4. The Bid must include a list of the equipment to be used, and in the event of a breakdown, the type of 

back-up equipment available (Schedule E-Personnel and Equipment List). 

5. The Bid must include a list of proposed Sub-Contractors, if any (Schedule F-Proposed Sub-

Contractors). 

mailto:tenders@rdck.bc.ca
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6. The Bid must include a synopsis of all relevant experience. A list of references shall also be included 

with the Bid (Schedule I-List of Previous Experience). 

7. The bidder must provide a complete schedule/timeline for completion of the work (Schedule H-

Project Schedule) 

 

1.8 Ownership of Bid and Freedom of Information 

All responses to this Invitation for Tenders become the property of the RDCK.  By submitting a Bid the 

Bidder agrees the RDCK has the right to copy the Bid Documents.  Bids will be held in confidence by the 

RDCK, subject to the provisions of the Freedom of Information and Protection of Privacy Act and any 

requirement for disclosure of all or a part of a Bid under that Act.  The requirement for confidentiality 

shall not apply to any Bid that is incorporated into the Contract for the supply of the Services.  Further, 

the RDCK may disclose all or part of any Bid to the RDCK Board at a public meeting of the RDCK Board of 

Directors, when making a recommendation for the award of the Contract. 

 

1.9 RDCK’s Right to Accept or Reject Bid 

The lowest or any Bid will not necessarily be accepted.  The RDCK reserves the right in its absolute 

discretion to: accept the Bid which it deems most advantageous and favourable in the interests of the 

RDCK; and waive informalities in, or reject any or all Bids, in each case without giving any notice.  In no 

event will the RDCK be responsible for the costs of preparation or submission of a Bid. 

 

If there is only one compliant Bid received by the Closing Time, the RDCK reserves the right to accept the 

Bid or cancel the Bid process with no further consideration for the sole Bid. This includes the right to 

cancel this Invitation for Tenders at any time prior to entering into the Contract with the Contractor.  The 

RDCK reserves the right to cancel this Invitation for Tenders at any time before execution of the Contract 

without being obligated to any Bidder regardless of whether there is one or more compliant Bids. 

 

Bids that contain qualifying conditions or otherwise fail to conform to these Instructions to Bidders may 

be disqualified or rejected by the RDCK in its absolute discretion. The RDCK may at its sole discretion reject 

or retain for consideration Bids which are non-conforming including Bids that do not conform because 

they do not contain the content or form required by these Instructions to Bidders or because they have 

not complied with the process for submission set out herein. 

 

1.10 No Claim for Compensation 

Except as expressly and specifically permitted in these Instructions to Bidders, no Bidder shall have any 

claim for any compensation of any kind whatsoever, as a result of participating in the Request for Bids, 

and by submitting a Bid each Bidder shall be deemed to have agreed that it has no claim. 

 

1.11 Conflict of Interest 

By submitting a Bid, the Bidder warrants that neither it nor any of its officers or directors, or any employee 

with authority to bind the Bidder has any financial or personal relationship or affiliation with any elected 

official or employee of the RDCK or their immediate families which might in any way be seen (in the RDCK’s 

sole and unfettered discretion) to create a conflict. 
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1.12 Anti-Collusion, Fraud & Corruption 

The Bidder shall not communicate to any person prior to the opening of Bids (other than to the RDCK 

through the delivery of a Bid in the prescribed manner) the amount of any Bid, or at any time adjust the 

amount of any Bid by arrangement with any other persons, make any arrangement with any other person 

about whether or not they or that other person should or should not submit a Bid or otherwise collude 

with any other person in any manner whatsoever in the Bid process. 

 

Any breach of this provision or non-compliance on the part of a Bidder shall, without affecting the Bidder’s 

liability for such breach or non-compliance, result in the Bid’s disqualification. 

 

1.13 Confidentiality 

Confidential information about the RDCK obtained by Bidders must not be disclosed unless authorized to 

do so, in writing, by the RDCK.  The Bidder agrees that their obligation of confidentiality will survive the 

termination of any Contract awarded under this Bid process. 

 

1.14 Irrevocability and Acceptance of Bid 

After the Closing Time, all Bids are irrevocable.  By submission of a Bid, the Bidder agrees that should its 

Bid be successful the Bidder will enter into the Contract with the RDCK for the supply of the Services. The 

Contract shall be on the terms and conditions set out in this Invitation for Tenders and as set out in 

Appendix B.  Each Bid will be irrevocable and open for acceptance by the RDCK for a period of ninety (90) 

calendar days from the day following the Bid Closing Time, even if the Bid of another Bidder is accepted 

by the RDCK. 

 

By submission of a clear and detailed written notice the Bidder may amend or withdraw its Bid PRIOR to 

the Closing Time.  Notice in writing must be submitted to the RDCK Representative. 

 

1.15 Irregularities and Informalities 

The RDCK reserves the right, at its sole discretion to waive irregularities and informalities in any Bid and 

to seek clarification or additional information on any area of any Bid when it is in the best interest of the 

RDCK to do so. 

 

1.16 Discrepancies or Omissions 

Bidders finding discrepancies or omissions in the Specifications or other documents or having any doubts 

on the meaning or intent of any part thereof should immediately request, in writing, clarification from the 

RDCK Representative who will send written instructions or explanations to all parties having a set of the 

Bid Documents in accordance with section 1.4.  Any work on a Bid done by the Bidder after the discovery 

of discrepancies, errors or omissions, which the Bidder fails to seek clarification about, shall be done at 

the Bidder’s risk. 
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1.17 Modification of Terms/Addenda 

The RDCK reserves the right to modify the terms of this Invitation for Tenders at any time before or after 

the Closing Time in its sole discretion.  Prior to the Closing Time, written Addenda are the only means of 

amending or clarifying any of the information contained in the information package.  The RDCK may 

amend or clarify the information package by issuing an Addendum.  No employee or agent of the RDCK is 

authorized to amend or clarify the content of the information package or any Addenda except by issuing 

an Addendum.  The RDCK makes no guarantee as to the timely delivery of any Addendum.  Addenda issued 

prior to closing of this Invitation to Bid shall become a part of the Bid Documents. 

 

1.18 Liability for Errors 

While the RDCK has used considerable efforts to ensure an accurate representation of information in this 

Invitation for Tenders, the information contained in this Invitation for Tenders is supplied solely as a 

guideline for Bidders.  The information is not guaranteed or warranted to be accurate by the RDCK, nor is 

it necessarily comprehensive or exhaustive.  Nothing in this Invitation for Tenders is intended to relieve 

the Bidders from forming their own opinions and conclusions with respect to the matters addressed in 

this Invitation for Tenders. 

 

1.19 Basis of Contract Award 

Bidders are hereby notified that the RDCK intends to negotiate and enter into the Contract for the supply 

of the Services based not only on the Bid price, but the Bidder’s experience and qualifications considered 

essential by the RDCK to provide the Services requested and any other criteria the RDCK considers relevant 

in its absolute discretion, including the following: 

a. the qualifications and experience necessary for the satisfactory performance of the assignment; 

b. the capacity of the Bidder to supply the Services promptly; 

c. the performance of the Bidder on similar projects, record of compliance with all statutes, regulations, 

and bylaws affecting the Bidder’s previous supply of Services; 

d. a positive reference referral from previous experience; 

e. lowest price to the RDCK of having the Services supplied in accordance with the Request for Bids 

documents; 

f. if applicable, proposed rebate for commodity value to the RDCK, including comprehensiveness, 

transparency, ease of tracking price fluctuations, and ease of verifying Contractor’s invoice 

information; 

g. environmental attributes of a Bidder’s Bid; 

h. conformity of the Bid to the requirements set forth in the description of Services; and, 

i. conformance with the timing provided for in the Description of Services. 

 

The RDCK, when considering the award of the Contract, will take the above prerequisites and the Bid 

schedules into consideration. 

 

Bidders shall be competent and capable of supplying the Services.  Bidders may be required to provide 

further evidence of previous experience and financial responsibility as outlined in Schedule I-List of 

Previous Experience.  A reference check on past experience may be performed. 
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The evaluation process will be conducted solely at the discretion of the RDCK.  The RDCK may decide to 

utilize other criteria in the review of Bids other than those set forth above; in particular, the price to supply 

the Services may not be the only or primary criterion that will be utilized by the RDCK.  The RDCK reserves 

the right to make inquiries regarding any or all Bids and to verify all information submitted by Bidders. 

 

The RDCK reserves the right, at its discretion, to negotiate with any Bidder that the RDCK believes has the 

most advantageous Bid or with any other Bidder or Bidders concurrently.  In no event will the RDCK be 

required to offer any modified terms to any other Bidder prior to entering into the Contract with the 

successful Bidder, and the RDCK shall incur no liability to any other Bidder as a result of such negotiations 

or modifications. 

 

Bidders are advised that, after receipt of Bids and prior to award of Contract, Bidders may be required to 

provide the RDCK with additional information concerning the Bidder or their Bid including, but not limited 

to, a further breakdown of relevant components of the proposed prices. 

 

The RDCK reserves the right to reject any Bids of a company that is, or whose principals are, at the time 

of submitting a Bid, engaged in a lawsuit against the RDCK in relation to the supply of goods or services. 

 

The RDCK reserves the right to reject any Bids of a company that owes, or whose principals owe, monies 

to the RDCK at the time of submitting a Bid. 

 

1.20 Definition of Contract 

This Invitation for Tenders should not be construed as an Agreement or Contract to purchase goods or 

services.  The RDCK is not bound to enter into the Contract with the Bidder who submits the lowest priced 

Bid or with any Bidder.  The RDCK will be under no obligation to receive further information, whether 

written or oral, from a Bidder after the Bid Closing Time. 

 

Neither the acceptance of a Bid nor the execution of the Contract will constitute approval of any activity 

or development contemplated in any Bid that requires any approval, permit or license pursuant to any 

federal, provincial, regional district or municipal enactments. 

 

Notice in writing to a Bidder that it has been identified as the successful Bidder and the subsequent 

negotiation and full execution of a written agreement will constitute the Contract for the supply of the 

Services and no Bidder will acquire any legal or equitable rights or privileges relative to the supply of the 

Services until the occurrence of both such events. 

 

1.21 Bid Bond 

The RDCK requires all Proponents to provide, with their Proposals, security in the form of a bid bond 

valued at ten percent (10%) of the total price proposed in the Proposal issued by a surety company 

licensed to carry on the business of suretyship in the Province of British Columbia.  
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The Proponent may provide the bid bond security in the form of an Irrevocable Letter of Credit, a certified 

cheque or a bank draft for 10% of the total price. The certified cheque or bank draft shall be in favour of 

the Regional District of Central Kootenay. 

 

The bid bond will be returned to all unsuccessful Proponents once a service contract has been formalized 

with the selected Proponent. 

 

1.22 Powers Preserved 

Except as expressly set out in this Agreement, nothing in this Request for Bids shall prejudice or affect the 

rights and powers of the RDCK in the exercise of its powers, duties or functions under the Community 

Charter or the Local Government Act or any of its bylaws, all of which may be fully and effectively exercised 

as if this Agreement had not been executed and delivered. 

 

1.23 Form of Contract 

Upon selection of a Bid, it is anticipated that the RDCK and the successful Bidder will enter into 

negotiations for the execution of a Contract and it is anticipated that the Contract shall be substantially 

on the terms set out in this Invitation for Tenders including the documents listed below: 

 

Notice to Proceed 

Contract Agreement 

Schedule A:  Description of the Services and Scope of Work 

Schedule B:  Payment Clauses 

Schedule C:  Pricing Schedules (from Bid) 

Schedule D:  General Contract Conditions 

Schedule E:  Personnel and Equipment List (from Bid) (if applicable)  

Schedule F:  Proposed Sub-Contractors (from Bid) (if applicable) 

Schedule G:  Schedule of Addenda (if issued) 

Schedule H: Project Schedule 

Schedule I:  List of Previous Experience 

Appendix A: Site Plan, Drawings & Specifications 

Prime Contractor Agreement 

Contract Security 

Certificates of Insurance 

WorkSafe BC Clearance Letter 

 

The RDCK reserves the right to enter into a Contract any terms and conditions it considers reasonable with 

any Bidder, including terms and conditions that are substantially different from the draft Contract 

attached. 

 

The Bidder agrees that, should it enter into a Contract with the RDCK, it will provide to the RDCK the 

necessary Insurance Policies and the Contract Security within fifteen (15) days of the date of the Notice 

of Acceptance. 
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BID FORM 

 
INVITATION FOR TENDERS 

Tarry’s Fire Hall Window Replacement Project 
PRJ24054 

CLOSING DATE & TIME:  2:00 pm, Local Time (PST), May 28, 2025 
 
 
 

REGISTERED COMPANY NAME:   
 

ADDRESS:   
 

CITY/POSTAL CODE:   
 

EMAIL:   
 

WORKSAFE BC ACCOUNT NUMBER:   
 

DATED:   
 

TO: Regional District of Central Kootenay 
 Box 590, 202 Lakeside Drive 
 Nelson, BC   V1L 5R4 

 

The Bidder has carefully examined the Site where the Services will be supplied or used and the 
Contract Documents for PRJ24054: Tarry’s Fire Hall Window Replacement Project. 
 
The immediately following schedules, titled Schedules A to H, shall be read with and form part of 
this Bid as if embodied herein. 
 
This Bid includes all Addenda numbers ______ to _____ inclusive. 
 

This Bid includes the Bid Bond specified in Section 1.21. 
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SCHEDULES 
 

Schedule A: Description of Services and Scope of Work 

Schedule B: Payment Clauses 

Schedule C: Pricing Schedules 

Schedule D:  General Contract Conditions 

Schedule E:  Personnel and Equipment List 

Schedule F:  Proposed Sub-Contractors 

Schedule G:  Schedule of Addenda 

Schedule H: Project Schedule 

Schedule I:  List of Previous Experience (Contracts) 
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SCHEDULE A:  DESCRIPTION OF SERVICES AND SCOPE OF WORK 

2 Description of the Services 

It is anticipated that this Part shall be read with and shall form part of the Contract to be executed by the 

parties. 

 
2.1 Services Required 

The Services to be supplied to the RDCK consist of the following: General Contracting to complete the 

supply and installation and replacement of the existing windows and installation of one new window.  

 

A detailed description of the Services and relevant Specifications are set out in Section 2.6 – Scope of 

Work and Appendix A. 

 
2.2 Personnel 

The Contractor shall, at all times during the term of the Contract, employ a Supervisor charged with the 

responsibility of supervising the operations of the Contractor.  The Supervisor shall represent the 

Contractor for the supply of the Services, and directions given to him by the RDCK shall be held to have 

been given to the Contractor.  Contact information for the Supervisor shall be given to the RDCK, and the 

Supervisor shall respond promptly to all requests by the RDCK. 

 

The Contractor shall employ properly qualified and trained equipment operators, labourers and 

supervisory staff to supply the Services.  The Contractor acknowledges that its employees, agents and 

Sub-Contractors may come into contact with the public in the execution of the Contract and that it is of 

primary importance to the RDCK that excellent relations with the public be maintained.  All personnel 

performing work under the Contract shall conduct themselves in a courteous and polite manner towards 

the public.  All Contractor personnel shall wear reflective safety vests and approved safety footwear (or a 

garment with similar reflective qualities) at all times while performing work under the Contract. 

 

All Contractor personnel shall respond appropriately to environmental management issues that arise 

during performance of their duties in respect of the supply of the Services (responding to spills, managing 

found hazardous materials, etc.). 

 
2.3 Contractor’s Control of Supply of Services 

The Contractor shall have complete control in respect of the supply of the Services and shall effectively 

direct and supervise the supply of the Services using its best skill and attention.  The Contractor shall be 

solely responsible for all means, methods, techniques, sequences and procedures required for the supply 

of the Services and for coordinating all parts of the supply of the Services under the Contract. 

 

The Contractor shall carefully examine the Contract Documents and shall promptly report to the RDCK 

Representative any error, inconsistency or omission they may discover.  Although the RDCK may agree to 

special methods of supplying the Services, the Contractor will not be relieved of their responsibility for 

the result.  The RDCK’s agreement with such special methods shall not constitute ground for claims for 

the Contractor for any additional payment, nor for relief of their responsibility for the methods used. 
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2.4 Contractor’s Responsibilities 

All equipment, labour, materials and associated costs for the supply of the Services will be the 

responsibility of the Contractor.  The Contractor shall have the required expertise to supply the Services 

in a competent manner.  The Contractor’s responsibilities shall include, but not be limited to the following: 

 

a. The Contractor shall safeguard workers by ensuring clean, functional clothing, protective gloves and 

footwear, in accordance with Worker’s Compensation Board regulations, is worn during the 

performance of the Contract. 

b. The Contractor shall present a positive image to residents by using clean, attractively painted, well 

maintained vehicles.  The Contractor’s vehicles shall be maintained in a clean, functional and 

operational condition with reference to relevant health or sanitary regulations. 

c. The Contractor shall prominently display their name, telephone number and vehicle identification 

number on each vehicle to be used in the performance of the Contract. 

 
2.5 Sub-Contractors 

The Contractor agrees to preserve and protect the rights of the RDCK with respect to any supply of 

Services or work performed under the Contract and shall: 

 

a. enter into Contracts or written Agreements with the Sub-Contractors requiring them to supply 

Services and perform work in accordance with and subject to the terms and conditions of the Contract 

Documents; and 

b. be as fully responsible to the RDCK for acts and omissions of the Sub-Contractors and of persons 

directly or indirectly employed by them as for acts and omissions of persons directly employed by the 

Contractor. 

 

The Contractor therefore shall incorporate all terms and conditions of the Contract General Conditions 

into all Sub-Contract Agreements they enter into with their Sub-Contractors, insofar as they are 

applicable. 

 

The Contractor agrees to employ only those Sub-Contractors proposed in writing in Schedule C-Proposed 

Sub-Contractors, and accepted by the RDCK for such portions of the supply of the Services as may be 

designated. 

 

The RDCK may, for reasonable cause, object to the use of a proposed Sub-Contractor and require the 

Contractor to employ another that is acceptable to the RDCK.  Under these circumstances, the RDCK will 

advise the Contractor, in writing, of its objection to a Sub-Contractor.  The Contractor shall provide the 

names of alternate Sub-Contractors for that part of the supply of the Services, each of whom must be 

acceptable to the RDCK.  The Contractor and the RDCK will then agree as to which new Sub-Contractor 

shall be used. 

 

Nothing contained in the Contract General Conditions shall create any contractual obligation between any 

Sub-Contractor and the RDCK. 
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Sub-Contractors shall not further sub-contract any portion of the supply of the Services that is the subject 

of their sub-contract without prior written approval of the RDCK, which may not be withheld 

unreasonably. 

 
2.6 Scope of Work 

The Contractor is responsible to provide purchase and supply of the specified windows and all qualified 

labour, equipment and personnel to complete the replacement and installation of the windows. 

 

The scope of work generally includes: 

 

o All demolition (removal and disposal) of the existing windows. 

o All permits, fees and inspections required by the AHJ to complete the work (RDCK to apply for the 

required building permit) 

o Supply and installation of new windows as per the architectural specifications (Schedule A). 

o Supply and installation of one new window on the ground floor east elevation (Schedule A). 

▪ Requires asbestos abatement and monitoring 

▪ Concrete cutting 

▪ Framing as per WSA Engineering detail 

o All hardware and framing for new windows as per the architectural specifications (Schedule A). 

o Provide shop drawings for review by the Architect and Structural Engineer as indicated in the 

specifications. 

o See drawings and specification provided by Stand Architecture for additional information 

o See report and specifications provided by WSA Engineering for additional information. 

o See Hazardous Materials Reports for CMU wall containing vermiculite (asbestos) insulation. 

 

Prime Contractor 

 

If required, the Contractor shall sign a Prime Contractor Agreement form prior to commencing any work, 

and act as Prime Contract for the duration of the work. See Appendix C for a sample of the RDCK’s Prime 

Contractor Agreement. 
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SCHEDULE B: PAYMENT CLAUSES 

3 Payment Clauses 

This Part shall be read with and shall form part of the Contract. 

 
3.1 Payment for Services 

This Part sets out the method of measurement and payment to compensate the Contractor for the supply 

of the Services. 

 

Payment will be made by the RDCK to the Contractor within thirty (30) days of submission by the 

Contractor of complete service detail for the Services supplied in the previous month during the term of 

the Contract. 

 
3.2 Goods and Services Tax 

The Contractor shall identify the GST as separate line item on all invoices. 

 
3.3 Payment Withheld or Deducted 

The RDCK may withhold payment on any Progress Payment as may be necessary or prudent to protect 

itself from loss on account of: 

 

a. the Contractor is not making satisfactory progress with the supply of the Services; 

b. defective Services which are not remedied; 

c. if applicable, there are claims of lien, or liens (or a lien) filed against any premises of which the Services 

are supplied or being supplied, or reasonable evidence of the probable filing of such claims of lien or 

of filing or registration of liens (or a lien) as a result of the failure of the Contractor to make payment 

properly to Sub-Contractors or for materials, labour, or otherwise; 

d. damages caused to another party by the Contractor; 

e. any other evidence of loss or danger of loss on the part of the RDCK, resulting from of the Contractor’s 

operations. 

f. the RDCK has corrected deficiencies under section 4.11-RDCK’s Right to obtain Services from other 

suppliers. 

 
3.4 Monies Due to the RDCK 

The Contractor’s payment for any commodity value to the RDCK, if any is required by the Contract, will be 

provided to the RDCK monthly. 

 

All monies payable to the RDCK by the Contractor under any stipulation herein or as provided in section 

4.11-RDCK’s Right to obtain Services from other suppliers, or section 3.5-Liquidated Damages, may be 

retained by the RDCK out of any monies due, or which may become due, from the RDCK to the Contractor 

under this or any other Contract with the RDCK, or the RDCK may demand payment to the RDCK by the 

Contractor, or the RDCK may deduct monies from the Contract Security.  The RDCK shall have full authority 

to withhold any amount or estimated amount, if circumstances arise which may indicate the advisability 

of so doing, though the final sum to be retained may be unascertained. 
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The RDCK may also, at its discretion, calculate into the monies due to the RDCK, the RDCK’s staff time plus 

a 10% overhead in any event where the RDCK has had to correct deficiencies as per section 4.11-RDCK’s 

Right to obtain Services from other suppliers. 

 
3.5 Liquidated Damages 

In case the Contractor fails to commence or complete the supply of the Services in accordance with the 

Contract, and to the satisfaction of the Manager, within the time or times specified, the Contractor shall 

pay to the RDCK a sum of the annual Contract Price divided by 365 for each and every day that the Services 

have not been supplied after the times specified; which sum or sums, in view of the difficulty of 

ascertaining the losses which the RDCK will suffer by reason of delay in the supply of Services, is hereby 

agreed upon and fixed as a reasonable measure of the RDCK’s costs and determined by the parties hereto 

as the liquidated damages that the RDCK will suffer by reason of said delay and default, and not as a 

penalty.  The RDCK may deduct and retain the amounts of such liquidated damages as per section 3.4-

Monies Due to the RDCK. 

 
3.6 Negotiations During Contract Term 

If the RDCK requires changes to the supply of the Services, negotiations for payment to the Contractor for 

Services not specified herein shall be based on a comparison of similar Services that are specified herein, 

and as specifically measured by the increase or decrease in process time required, manpower, equipment, 

etc., each of which will be specifically identified, fully itemized, and at the discretion of the Manager, 

justified.  If similar comparison is not practical, then the item will be specifically negotiated, based on time 

required, manpower, equipment, etc., each of which will be specifically identified and fully itemized. 

 
3.7 Annual Adjustments 

The price as presented in Schedule C: Pricing Schedules shall be adjusted annually on the anniversary date 

of the Contract according to the following formula: 

 

Cumulative Annual Contract Price x Percentage Change of the Statistics Canada Average 

Consumer Price Index for British Columbia for the Transportation Industry of the 12 months prior 

to the month immediately preceding the date for which the fee rate is being adjusted. 

 

On the anniversary of the Contract it is the responsibility of the Contractor to engage with the RDCK to 

determine any adjustments.  Supporting calculations and documentation shall be available for both 

parties to review and approve.  The Contractor shall adjust invoices accordingly as soon as possible.  

 

The RDCK will, at its absolute discretion, reserve the right to review and adjust the formula annually. The 

tables referenced by Statistics Canada will be the most up to date and relevant tables available at the time 

of the adjustment. No other adjustment to the Contract Price will be made during the term of the 

Contract. 
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SCHEDULE C: PRICING SCHEDULES 

This section shall be read with and shall form part of the Contract Form.  The Bidder hereby proposes the 

following prices to provide all materials, supervision, labour, equipment and all else necessary for the 

proper supply of the Services.  Costs of a general nature that do not pertain to any one item shall be pro-

rated among all items.  No claim for extra payment on the grounds that the Services supplied could not 

be properly charged to items within the Description of Services will be considered. 

 

The RDCK may ask and shall be provided with a breakdown of the lump sum pricing after tender closing. 

 

ITEM LUMP SUM 

Demo, supply and installation of work as outlined in the 

Scope of Work and Specifications for the existing 

windows 

$ 

Demo, supply and installation of work as outlined in the 

Scope of Work and Specifications for the new ground 

floor window (include asbestos abatement, disposal, 

concrete cutting, etc.) 

$ 

SUB-TOTAL $ 

GST $ 

TOTAL $ 
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SCHEDULE D:  GENERAL CONTRACT CONDITIONS 

4 General Conditions of Contract 

It is anticipated that this Part shall be read with and shall form part of the Contract to be executed by 

the parties. 

 

4.1 Definition of Terms 

The following words and terms, unless the context dictates otherwise, shall have the following meanings.  

Words having a singular number include the plural and vice versa.  References to the male gender refer 

to the female gender as well when appropriate. 

 

Addenda or Addendum means any addenda or addendum to this Invitation for Tenders pursuant 

to section 1.17. 

 

Agreement or Contract means the written Agreement resulting from this Invitation for Tenders 

to be executed by the RDCK and the successful Bidder as Contractor as 

described in section 1.22 and substantially on the terms set out in this 

Invitation for Tenders and Appendix B, provided that the RDCK reserves 

the right to enter into a Contract any terms and conditions it considers 

reasonable, including terms and conditions that are substantially 

different from the draft Contract attached. 

 

Closing Location means the location described in section 1.6 of these Instructions to 

Bidders. 

 

Closing Time means the Closing date and time described in section 1.6 of these 

Instructions to Bidders. 

 

Contract Documents means the Contract, the Contractor’s Bid Documents, the Request for 

Bids documents and such other documents as listed in the Contract, 

including all amendments and addenda agreed to between the parties. 

 

Contract Price means the price to be paid by the RDCK for the supply of Services under 

the Contract. 

 

Contract Security means the Contract Security for the performance of the Contractor’s 

obligations under the Contract as outlined in section 4.26. 

 

Contractor means the successful Bidder who may be an individual, partnership, 

corporation or combination thereof, including joint venture, who or 

which executes the resulting Contract. 

 

Force Majeure shall mean any event or circumstance, excluding lack of funds and  labour 

disruptions, not within the reasonable control of the party claiming the 
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Force Majeure, which prevents or delays that party from meeting an 

obligation hereunder, and which that party has not been able to 

overcome by the exercise of due diligence, and including: 

a. acts of God, including wind, ice and other storms, lightning, floods, 

earthquakes, volcanic eruptions and landslides; 

b. epidemics, war (whether or not declared), blockades, acts of public 

enemies, acts of sabotage or terrorism, civil insurrections, riots and 

civil disobedience; 

c. explosion or fire; 

 

G.S.T means the Good and Services Tax administered under the Excise Tax Act 

(Canada) and any successor tax or levy in force from time to time. 

 

Instructions to Bidders means all instructions, requirements, terms and conditions of this 

Invitation for Tenders and any addenda thereto. 

 

Intent to Submit means the email notification to the RDCK described in section 1.3 of this 

Invitation for Tenders. 

 

Notice of Acceptance means the notice provided by the RDCK to a Bidder that its Bid has been 

selected as the preferred Bid for the provision of the Services under this 

Request for Bids. 

 

Notice to Proceed means the notice described in section 4.10. 

 

P.S.T means British Columbia Provincial Sales Tax and any successor tax or levy 

in force from time to time, including but not limited to the Services and 

Services Tax. 

 

Bidder means the individual, partnership, corporation or combination thereof, 

including joint ventures, who or which sign the Bid submission. 

 

Bid means the Bidder’s submission. 

 

RDCK or Regional District means the Regional District of Central Kootenay, a corporation under the 

Local Government Act having its offices and postal address at Box 590, 

202 Lakeside Drive, Nelson, BC  V1L 5R4. 

 

RDCK Representative means the person designated in section 1.4 of this Invitation for Tenders. 

 

Requirements means all of the requirements set out in the Invitation for Tenders and 

Instructions to Bidders, Description of Services, General Contract 

Conditions, Payment Clauses and elsewhere in the Agreement that 

describes the requirements for the supply of the Services. 
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Invitation for Tenders means this Invitation for Tenders. 

 

Services means all goods or services to be supplied under this Invitation for 

Tenders and all else necessary for the execution, completion and 

fulfillment of the Requirements and as described in section 2.1 of this 

Invitation for Tenders. 

 

Site means, if applicable, the place where the Services are to be supplied or 

utilized by the RDCK, namely Castlegar and District Community Complex 

(CDRD) located at 2101 6th Ave, Castlegar, BC. 

 

Specifications means the requirements for and technical descriptions of the Services as 

detailed in Schedule A. 

 

Sub-Contractor means any sub-contractor of the Bidder, including those Sub-Contractors 

listed in Schedule F. 

 

Supervisor means the supervisor employed by the Contractor pursuant to section 

2.2. 

 

4.2 Period of Contract 

It is anticipated that the Contract to be awarded as a result of this Invitation for Tenders will be on the 

Agenda at the June 19, 2025 RDCK Board meeting.  Project shall commence upon successful execution of 

the Contract documents. 

 

It is anticipated that the aforesaid Contract shall terminate on December 31, 2025. 

 

4.3 Assignment 

The Contractor shall not sublet, sell, transfer, assign, or otherwise dispose of the Contract, any portion 

thereof, or their right, title, or interest therein, or their obligations there under without written consent 

of the RDCK which consent may be withheld unreasonably, except for an assignment to a bank of the 

payments to be received by the Contractor from the RDCK. 

 

4.4 Insurance 

Any Contract resulting from this Invitation for Tenders will require that the Contractor, without limiting 

its obligations or liabilities and at its own expense, provide and maintain throughout the Contract term, 

the following insurances and such other insurance coverage as the RDCK may reasonably require with 

insurers licensed in the Province of British Columbia. The Contractor must have their broker complete the 

RDCK Standard Certificate of Insurance form and provide the completed form to the RDCK, confirming 

proof of the insurance requirements below upon execution of this Agreement. 

 

a. Automobile Liability (third party) insurance with a minimum limit of $5,000,000. 
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b. comprehensive commercial general liability insurance against claims for bodily injury, death 

or property damage arising out of this Agreement or the provision of the Services in the 

amount of $5,000,000 dollars per occurrence with a maximum deductible of $5,000; 

Such insurance will: 

i. name the Regional District, its elected officials, employees, officers, agents and others 

as an additional insured; 

ii. include the Contractor’s Blanket contractual liability; 

iii. include a Cross Liability clause; 

iv. include occurrence property damage; 

v. include personal injury; 

vi. include a Waiver of Subrogation clause in favor of the RDCK whereby the insurer, 

upon payment of any claim(s), waives its right to subrogate against the RDCK for any 

property loss or damage claim(s); 

vii. be primary in respect to the operation of the named insured pursuant to the contract 

with the RDCK. Any insurance or self-insurance maintained by the RDCK will be in 

excess of such insurance policy (policies) and will not contribute to it; 

viii. require the insurer not cancel or materially change the insurance without first giving 

the RDCK thirty days' prior written notice; provided that if the Contractor does not 

provide or maintain in force the insurance required by this Agreement, the Contractor 

agrees that the RDCK may take out the necessary insurance and the Contractor shall 

pay to the RDCK the amount of the premium immediately on demand. 

 

c. course of construction/builders risk coverage for the full replacement cost of the project plus 

10% with a maximum $10,000 deductible; 

 

The Contractor shall provide proof of insurance coverage on each anniversary date of the Contract. 

 

4.5 Indemnity 

The Contractor shall indemnify and save harmless, the RDCK, from and against any and all losses and all 

claims, demands, payments, losses, costs, damages suits, actions, recoveries, and judgments brought or 

recovered against them and/or the RDCK by reason of this Request for Bids or any act or omission of the 

Contractor, its Sub-Contractors, agents, or employees, in the supply or provision of the Services and 

otherwise in the performance of or failure to perform the Contract, which shall include protecting the 

Services and protecting the public from hazards arising out of the supply of the Services. 

 

The obligation of the Contractor under this Section shall apply only to the extent that losses, claims, 

demands, payments, costs, damages suits, actions, recoveries, and judgment claims do not arise solely 

out of a negligent act or omission of the RDCK, other Contractors or Representatives of the RDCK, as duly 

appointed by the RDCK. 

 

4.6 Compliance with Workers Compensation Act 

The Contractor shall ensure compliance, on their part and on the part of all of their Sub-Contractors, with 

the Workers Compensation Act and the Occupational Health and Safety Regulations thereunder. 
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Prior to supplying any of the Services in the Contract, the Contractor must provide the RDCK with the 

Contractor’s WorkSafe BC number, and must pay and keep current during the term of the Contract, all 

assessments required by WorkSafe BC in relation to the supply of the Services or the Contract Price.  In 

any case where pursuant to the provisions of the Workers Compensation Act, an order is given to the 

Contractor, or one of their Sub-Contractors in respect to their operations under the Contract to cease 

operations because of failure to install or adopt safety devices or appliances or methods as directed, or 

required by the Workers Compensation Act or Regulations there under, or because conditions of 

immediate danger exist that would be likely to result in injury to any person, and the Contractor is not 

available or capable of removing the danger to life or equipment resultant from the Contractor’s 

operations then the RDCK may issue a Written Notice to the Contractor and may immediately arrange for 

the removal of this danger and the Contractor shall be liable for the costs of such arrangements, but such 

act by the RDCK shall not relieve the Contractor of responsibility for injury, loss of life, or damage which 

may occur in that situation. 

 

In the event that the Contractor refuses or fails to comply with an order under the Workers Compensation 

Act or Regulations thereunder, so that the supply of the Services is stopped, the RDCK may, upon written 

notice, terminate the Contract and proceed in accordance with Section 4.12-RDCK’s Right to Terminate 

the Contract. 

 

The Contractor shall, during the term of the Contract, maintain Workers Compensation Insurance in order 

to fully protect both its employees and the RDCK as may be required by law during the term of the 

Contract and shall on each anniversary date of the Contract, provide the RDCK with proof of payment of 

claims in good standing with WorkSafe BC by way of a WorkSafe BC Clearance Letter. 

 

4.7 Health and Safety 

The Contractor shall be solely and completely responsible for ensuring safety of all persons and property 

during the supply of the Services.  This requirement shall apply during the Contract period and not be 

limited to normal working hours. 

 

The Contractor shall be liable for any and all injury or damage which may occur to persons or to property 

due to any act, omission, neglect or default of the Contractor, or of their employees, workmen or agents. 

 

The Contractor shall satisfy the Manager that a safety program has been developed in accordance with 

the Occupational Health and Safety Regulations, and Safe Work Practices and Procedures of WorkSafe BC 

and shall incorporate all of the RDCK’s operating requirements and restrictions. 

 

The Contractor shall assign an individual responsible and authorized to supervise and enforce compliance 

with all safety regulations required in the supply of the Services. 

 

4.8 Intent of Contract Documents 

The intent of the Contract Documents is that the Contractor shall provide all materials, supervision, 

labour, equipment and all else necessary for or incidental to the proper supply of the Services described 

in the Specifications and all incidental work to supply the Services.  This is not an Agreement of 

employment. The Contractor is an independent Contractor and nothing herein shall be construed to 
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create a partnership, joint venture or agency and neither party shall be responsible for the debts or 

obligations of the other. 

 

4.9 RDCK Representative’s Authority 

The RDCK Representative will observe the supply of the Services in progress on behalf of the RDCK.  The 

RDCK Representative will have the authority to stop the supply of the Services whenever such stoppage 

may be necessary, in their opinion, to ensure the proper supply of the Services in accordance with the 

provisions of the Contract. 

 

4.10 Notice to Proceed 

Following the execution of the Contract by the Contractor and the provisions of the required Contract 

Security and insurance policies, a written Notice to Proceed with the supply of the Services will be given 

to the Contractor by the RDCK.  The Contractor shall supply the Services at the time specified in the 

Contract or, if applicable, begin supplying the Services on the first day of the Term and shall proceed with 

the supply of the Services regularly and without interruption thereafter throughout the Term, unless 

otherwise directed in writing by the Manager or RDCK. 

 

4.11 RDCK’s Right to Obtain Services from Other Suppliers 

If the Contractor should refuse or fail to supply adequate workmanship, products, or machinery and 

equipment for the scheduled supply of the Services, or neglects to supply the Services properly, or fails to 

perform any of the provisions of the Contract, then the RDCK, without prejudice to any of its other rights 

under the Contract, may notify the Contractor in writing, that the Contractor is in default of their 

contractual obligations, and instruct him to correct the default within forty-eight (48) hours. 

 

If the correction of the default cannot be completed within forty-eight (48) hours as specified, the 

Contractor shall be considered to be in compliance with the RDCK’s instruction if it commences the 

correction of the default within the specified time, and in addition provides the RDCK with a schedule that 

is acceptable to the RDCK in its sole discretion for such correction and completes the corrections in 

accordance with such schedule. 

 

If the Contractor fails to comply with the provisions of this section the RDCK may, without prejudice to 

any other right or remedy they may have, obtain the supply of Services from another supplier and may 

deduct the cost thereof from the payment then or thereafter due the Contractor, or may without notice 

to the Contractor deduct the cost from the amount secured under the Contract Security. 

 

4.12 RDCK’s Right to Terminate the Contract 

If the Contractor should: 

 

a. be adjudged bankrupt, or make a general assignment for the benefit of creditors, or if a receiver is 

appointed on account of their insolvency, or 

b. fail to make sufficient payments due to their Sub-Contractors, or suppliers, or 

c. disregard laws or regulations that apply to the supply of the Services, or the RDCK’s instructions, or 

d. abandon the supply of the Services, or 
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e. otherwise violate the conditions of the Contract, the RDCK shall, by written notice, instruct the 

Contractor to correct the default within forty-eight (48) hours. 

 

If the default is not corrected within forty-eight (48 hours), then the RDCK may, without prejudice to any 

other right or remedy they may have, terminate the Contract.  If notice has been given to the Contractor 

under section 4.11-RDCK’s Right to Obtains Services from Other Suppliers, then a further notice and time 

to correct the default is not required and that in addition to correcting the default RDCK may without 

further notice proceed to terminate the Contract. 

 

If the RDCK terminates the Contract under the conditions set out above, the RDCK shall be entitled to: 

 

a. obtain the supply of the Services by whatever method is deemed expedient but without undue delay 

or expense; 

b. withhold any further payments to the Contractor until the supply of the Services is finished; 

c. upon completion of the supply of the Services, determine the full cost of obtaining the supply of the 

Services including compensation to the RDCK for this additional service and a reasonable allowance 

to cover the costs of any corrections required under the guarantee, and charge the Contractor the 

amount by which the full cost exceeds the unpaid balance of the Contract Price; or if such cost of 

obtaining the supply of the Services is less than the unpaid balance of the Contract Price, pay the 

Contractor the difference; or if such cost of finishing the supply of the Services is greater than the 

unpaid balance deduct the difference from the Irrevocable Commercial Letter of Contract Security. 

 

It is also understood and agreed by and between the parties to the Contract, that in the event of a strike 

or lockout of the employees of the RDCK taking place during the term of the Contract, during which the 

supply of the Services may be interrupted or blocked, that the provisions of the Contract requiring 

payment by the RDCK to the Contractor shall be renegotiated on the basis of the Contractor’s actual 

proven costs for the period. 

 

It is also understood and agreed by and between the parties to the Contract, that in the event of a strike 

or lockout of the employees of the Contractor taking place during the term of the Contract, during which 

the supply of the Services may be interrupted or blocked, that the RDCK shall at its option and without 

penalty or further payment to the Contractor, have the right to unilaterally terminate the Contract, and 

to remove the Contractor, their employees and equipment from the Site. 

 

4.13 Contractor’s Right to Stop Supply of Services or Terminate the Contract 

If the supply of the Services should be stopped or otherwise delayed for a period of ninety (90) days or 

more under an order of any court, or other public authority, and provided that such order was not issued 

as the result of any act or fault of the Contractor or of anyone directly or indirectly employed by him, the 

Contractor may, without prejudice to any other right or remedy they may have, by giving the RDCK written 

notice, hold the RDCK in default. 

 

The Contractor may notify the RDCK in writing that the RDCK is in default of its contractual obligations if 

the RDCK, subject to requirements of these Contract General Conditions fails to pay to the Contractor 

when due, any amount due and owing to the Contractor under the Contract.  Such written notice shall 

advise the RDCK that if such default is not corrected within thirty (30) calendar days from the receipt of 
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the written notice the Contractor may, without prejudice to any other right or remedy it may have, stop 

the supply of the Services and terminate the Contract. 

 

If the Contractor terminates the Contract under the conditions set out above, they shall be paid for all 

Services supplied and for any loss sustained upon products and construction machinery and equipment, 

with reasonable profit up to the time that the Contract is terminated.  If the Contractor terminates the 

Contract this is their sole remedy and the RDCK will not be liable for any additional costs or for any loss of 

profit following termination. 

 

4.14 Sub-Contractors 

The Contractor agrees to preserve and protect the rights of the RDCK with respect to any supply of 

Services or work performed under the Contract and shall: 

 

c. enter into Contracts or written Agreements with the Sub-Contractors requiring them to supply 

Services and perform work in accordance with and subject to the terms and conditions of the Contract 

Documents; and 

d. be as fully responsible to the RDCK for acts and omissions of the Sub-Contractors and of persons 

directly or indirectly employed by them as for acts and omissions of persons directly employed by the 

Contractor. 

 

The Contractor therefore shall incorporate all terms and conditions of the Contract General Conditions 

into all Sub-Contract Agreements they enter into with their Sub-Contractors, insofar as they are 

applicable. 

 

The Contractor agrees to employ only those Sub-Contractors proposed by him in writing in Schedule F-

Proposed Sub-Contractors, and accepted by the RDCK for such portions of the supply of the Services as 

may be designated. 

 

The RDCK may, for reasonable cause, object to the use of a proposed Sub-Contractor and require the 

Contractor to employ another that is acceptable to the RDCK.  Under these circumstances, the RDCK will 

advise the Contractor, in writing, of its objection to a Sub-Contractor.  The Contractor shall provide the 

names of alternate Sub-Contractors for that part of the supply of the Services, each of whom must be 

acceptable to the RDCK.  The Contractor and the RDCK will then agree as to which new Sub-Contractor 

shall be used. 

 

Nothing contained in the Contract General Conditions shall create any contractual obligation between any 

Sub-Contractor and the RDCK. 

 

Sub-Contractors shall not further sub-contract any portion of the supply of the Services that is the subject 

of their sub-contract without prior written approval of the RDCK, which may not be withheld 

unreasonably. 
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4.15 Private Land 

If applicable, it shall be the Contractor’s responsibility to ascertain the boundaries within which the supply 

of Services must be confined.  The Contractor shall not enter upon lands other than those provided by the 

RDCK for any purpose without obtaining prior written permission of the land-owners and occupiers.  A 

copy of the written permission is to be provided to the RDCK prior to entry upon private lands. 

 

The Contractor shall not enter upon lands owned by others on which the RDCK has easements or rights-

of-entry without having received the prior written authorization of the RDCK for such entry.  It shall be 

the Contractor’s responsibility to ascertain from the RDCK the conditions on which easements of rights-

of-entry have been granted on private lands and to abide by these conditions throughout. 

 

4.16 Dispute Resolution 

All claims, disputes or issues in dispute between the RDCK and the Contractor shall be decided by 

mediation or arbitration if the parties agree, or failing agreement, in a court of competent jurisdiction 

within the Province of British Columbia.  All procedures for the resolution of disputes arising in relation to 

the Contract shall be governed by the laws of British Columbia, Canada. 

 

In the event that the parties agree to arbitration, the arbitration shall be governed by the rules of the 

British Columbia International Arbitration Centre, except that the Arbitrator(s) shall be agreed upon by 

the parties, and failing agreement by the parties, shall be appointed by a court of competent jurisdiction 

within the Province of British Columbia, Canada. 

 

Arbitration will take place in the Southern Interior of British Columbia and be governed by the laws of the 

Province of British Columbia, Canada. 

 

4.17 Taxes and Duties 

The Contractor shall pay all government sales taxes, customs duties and excise taxes with respect to the 

Contract including but not limited to any GST or PST. The Contractor is required to identify any applicable 

tax separately on all invoices and the RDCK is liable to pay this amount to the Contractor.  Where an 

exemption of government sales taxes, custom duties or excise taxes is applicable to the Contract by way 

of the Contractor filing claims for, or cooperating fully with the RDCK and the proper authorities in seeking 

to obtain such refunds, the procedure shall be established in a Supplementary Condition. 

 

4.18 Staff Resources and Management 

The Contractor shall, at all times during the term of the Contract, have a Supervisor charged with the 

responsibility of supervising the operations of the Contractor and shall maintain a local office at all times 

and a telephone staffed during all working hours throughout the duration of the Contract. 

 

The Contractor shall employ properly qualified and trained equipment operators, labourers and 

supervisory staff for the operation of the Contract and shall make available a sufficient number of staff to 

complete the supply of the Services.  Failure or delay in the performance of the Contract due to the 

Contractor's inability to obtain personnel of the number and skill required shall constitute a default of the 

Contract. 
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The Contractor shall ensure that no person will be discriminated against because of race, colour, sex, age, 

religion or origin.  Wages and hours of labour employed shall be in accordance with all applicable federal, 

provincial and municipal enactments.  The Contractor shall, at all times, enforce discipline and good order 

among their employees, and shall not employ on the Site any unfit person or anyone not skilled in the 

work assigned to them.  Any persons employed on the Site, who become intoxicated, intemperate, 

disorderly, incompetent or willfully negligent, shall, at the written request of the RDCK Representative, be 

removed from the Site and shall not be employed again in any portion of the supply of the Services without 

the approval of the RDCK Representative. 

 

4.19 Right to Audit 

Upon reasonable notice the Contractor and/or any Sub-Contractors shall provide the RDCK and its internal 

auditors, external auditors, its regulators and such other entities/persons as the RDCK may designate, 

with unrestricted access at reasonable times to the data and records relating to the supply of the Services, 

including but not limited to the Contractor’s marketing and sale of the recyclable material, the amounts 

charged to the RDCK by the Contractor, and the amounts of any commodity value rebates that are 

payable.  Such access will be provided in order to verify the accuracy of charges and invoices for the 

Services supplied. 

 

4.20 Change in the Services 

The RDCK, without invalidating the Contract, may make changes by altering, adding to, or deducting from 

the Services.  The Contractor shall proceed with the supply of the Services as changed and the Services 

shall be supplied under the provisions of the Contract.  No changes shall be undertaken by the Contractor, 

without written order from the RDCK, except in an emergency endangering life or property, and no claims 

for additional compensation shall be valid unless the change in writing was so ordered. 

 

If such changes affect the requirements of the Contract, they will be so specified at the time of ordering 

the changes.  The value of the addition or deduction from the Contract Price, and the method of 

determining such value, shall be by unit prices or combinations of unit prices as specified in Schedule C-

Pricing Schedules, or use one of more of the following methods in deciding such value: 

 

a. by unit prices submitted in the Bid 

b. by unit prices submitted by the Contractor and accepted by the RDCK 

c. by lump sum on the Contractor’s estimate and accepted by the RDCK 

d. on a force account basis as specified hereinafter. 

 

4.21 Contract Performance Reviews 

From time to time as deemed necessary, the Manager may request that the Contractor participate in a 

Contract performance review.  Documented performance arising from such reviews may be used as basis 

for alteration of the description of Services or suspension/termination of the Contract. 

 

4.22 Rights of Waiver 

A waiver of any breach of or provision of the Contract will not constitute or operate as a waiver or any 

other breach of any other provision, nor will any failure to enforce any provision herein operate as a 

waiver of such provisions or of any other provisions. 
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4.23 Duty of Care 

The Contractor acknowledges that the RDCK, in the preparation of the Contract documents, provision of 

oral or written information to Bidders, review of Bids or the carrying out of the RDCK’s responsibilities 

under the Contract, does not owe a duty of care to the Contractor and the Contractor waives for itself and 

its successors, and waives the right to sue the RDCK in tort for any loss, including economic loss, damage, 

cost or expense arising from or connected with any error, omission or misrepresentation occurring in the 

preparation of the Contract documents, provision of oral or written information to Bidders, review of Bids 

or the carrying out of the RDCK’s responsibilities under the Contract. 

 

4.24 Severability 

All sections of the Contract are severable one from the other.  Should a court of competent jurisdiction 

find that any one or more sections herein are void the validity of the remaining paragraphs hereof will not 

be affected. 

 

4.25 Compliance with Permits, Laws and Regulations 

The laws and regulations of the place where the Services are supplied shall govern. 

 

The Contractor shall give all required notices and comply with all laws, ordinances, regulations, codes and 

orders of all authorities having jurisdiction relating to the supply of the Services, to preservation of public 

health, and to construction safety.  If the Contractor observes anything in the Contract Documents to be 

at variance with the foregoing, they shall promptly notify the RDCK, in writing, and await the RDCK 

instructions.  If the Contractor supplies any Services or performs any work, knowing it to be contrary to 

such laws, ordinances, regulations, codes or orders, and without giving notice requesting instructions from 

the RDCK, they shall bear all costs arising there from. 

 

The Contractor shall, at their own expense, procure all permits, licenses and certificates required by law 

for the supply of the Services. 

 

The Contractor will give all notices and obtain all the licenses and permits required to supply the Services. 

The Contractor will comply with all laws applicable to the supply of the Services and performance of the 

Contract. 

 

Any Contract resulting from this Invitation for Tenders will be governed by and will be construed and 

interpreted in accordance with the laws of the Province of British Columbia. 

 

4.26 Security for Supply of Services 

Unless otherwise agreed in writing by the RDCK may, in its absolute discretion, the Contractor shall 

provide to the RDCK Contract Security for the performance of its obligations under the Contract. 

 

a. Performance Bond 

 

Provide security for performance of the Contract in the form of a Performance Bond for 50% of the 

Contract Price. 
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Bond shall be issued by a duly licensed surety company authorized to transact the business of suretyship 

in the province or territory of the Place of the Work. 

 

Bond shall name the Regional District of Central Kootenay as the obligee and shall be signed, sealed, and 

dated by both Contractor and surety company. 

 

Submit bond to Owner within 15 days after contract award. 

 

Alternatively, and subject to mutual agreement, the Owner may retain as contract security a certified 

cheque, bank draft or irrevocable letter of credit provided as bid security. 

 

b. Labour and Material Payment Bond 

 

Provide security for payment of labour and material provided in the performance of the Work in the form 

of a Labour and Material Payment Bond for 50% of the Contract Price. 

 

Bond shall be issued by a duly licensed surety company authorized to transact the business of suretyship 

in the province or territory of the Place of the Work. 

 

Bond shall name the Regional District of Central Kootenay as the obligee and shall be signed, sealed, and 

dated by both Contractor and surety company. 

 

Submit bond to the Owner within 15 days after contract award. 

 

Alternatively, and subject to mutual agreement, the Owner may retain as contract security a certified 

cheque, bank draft or irrevocable letter of credit provided as bid security. 

 

c. Certified Cheque or Bank Draft 

 

The Contractor may provide, in lieu of the specified Performance Bond, security for performance of the 

Contract in the form of a certified cheque or bank draft for 10% of the Contract Price. 

 

The certified cheque or bank draft shall be in favour of the Regional District of Central Kootenay. 

 

The certified cheque or bank draft will be deposited and the monies will not be returned to the Contractor, 

in whole or in part, until satisfactory performance of all of the Contactor's obligations under the Contract. 

 

Provided the Contractor has satisfactorily fulfilled all of its obligations under the Contract, the Owner will 

return to the Contractor 75% of the monies provided as contract security without interest, no later than 

30 days after Substantial Performance of the Work. The remaining 25% will be returned to the Contractor 

one year after Substantial Performance of the Work subject to no deficiencies being identified at the One 

Year Warranty Inspection. 

 

Submit certified cheque or bank draft to the Owner within 15 days after contract award. 
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d. Irrevocable Bank Letter of Credit 

 

The Contractor may provide, in lieu of the specified Performance Bond or the specified certified cheque 

or bank draft, security for performance of the Contract in the form of an irrevocable bank letter of credit 

for 10% of the Contract Price. 

 

The letter of credit shall be in favour of the Regional District of Central Kootenay. 

 

The letter of credit shall have an expiry date no earlier than 24 months from the date of the tender close. 

 

The letter of credit will not be returned to the Contractor until satisfactory performance of all of the 

Contactor's obligations under the Contract. 

 

Provided the Contractor has satisfactorily fulfilled all of its obligations under the Contract, the Owner will 

return the letter of credit to the Contractor one year after Substantial Performance of the Work subject 

to no deficiencies being identified at the One Year Warranty Inspection. 

 

Submit the letter of credit to the Owner within 15 days after contract award. 

 

4.27 Force Majeure 

In the event that either party is rendered wholly or partly unable to perform its obligations hereunder as 

a result of an event of Force Majeure, then subject to the RDCK’s right of termination under section 4.12-

RDCK’s Right to Terminate, the Contract, that party will be excused from whatever performance is 

affected by the event of Force Majeure, to the extent so affected, provided that: 

 

a. the non-performing party promptly after the occurrence of the event of Force Majeure gives the other 

party notice describing the particulars of the occurrence; 

b. the suspension of performance is of no greater scope and of no longer duration than is required by 

the event of Force Majeure; 

c. the non-performing party uses reasonable commercial efforts to remedy its inability to perform; and 

d. when the non-performing party is able to resume performance of its obligations hereunder, that party 

will give the other party written notice thereof. 
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SCHEDULE E: PERSONNEL AND EQUIPMENT LIST 

The Bidder proposes to use the equipment listed below in supplying the Services covered by the Contract 

(list only the major pieces of equipment to be used): 

 

NUMBER 
OF UNITS 

BRIEF DESCRIPTION OF EQUIPMENT 
(STATE ITS USE, MAKE, AGE AND GENERAL CONDITION) 

CHECK WHETHER 

OWNED BY 
BIDDER 

RENTED OR 
LEASED 

    

    

    

    

    

    

    

    

 

The Bidder must provide a brief description of the contingency plan in the event of equipment 

unavailability, failure or breakdown, or in the event that greater than anticipated volumes of material are 

generated by the RDCK. 

 

 

 
 
 
 
  



 

Bid Form Page 23 of 28 rdck.ca 

 

SCHEDULE F:  PROPOSED SUB-CONTRACTORS 

The Bidder shall provide the name and address of the Sub-Contractor that the Bidder intends to employ 

on each item of work specified below. 

 

Any changes or additions to this list must be submitted to the Manager for approval before sub-

contracting the supply of the Services. 

 
The bidder must include a qualified company to complete asbestos abatement and air quality 
monitoring if applicable. 

 

ITEM OF WORK TO BE SUB-CONTRACTED 
NAME, ADDRESS AND TELEPHONE NUMBER OF 

PROPOSED SUB-CONTRACTOR 
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SCHEDULE G:  ADDENDA 

It is herewith acknowledged that the following Addenda have been received and form part of the Bid. 

 

ADDENDUM NO.   DATED   

 

ADDENDUM NO.   DATED   

 

ADDENDUM NO.   DATED   

 

ADDENDUM NO.   DATED   

 

ADDENDUM NO.   DATED   
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SCHEDULE H:  PROJECT SCHEDULE 

The Bidder shall fill in details below and provide the Proposed Schedule for Completion dates. 
 
Stage Proposed Schedule for 

Completion 
Completion Milestone 

Contract Award: After June 19, 2025 Board 
Meeting 

Acceptance by the RDCK 

Submission of Shop Drawings: 30 days from Notice to 
Proceed 

Acceptance by the RDCK 

Mobilization: 
 

 Acceptance by the RDCK 

Substantial Completion: 
 

 Acceptance by the RDCK 

Completion of all Deficiencies: 
 

 Final Acceptance of the Work 

Warranty: 1 year from substantial 
completion 

Total Completion of the Work 
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SCHEDULE I:  LIST OF PREVIOUS EXPERIENCE (CONTRACTS) 

The Bidder shall fill in details below of the most recent contracts they have undertaken with the supply of 

Services of a nature similar to this proposed Contract. 

 

It is the intention of Regional District of Central Kootenay to use the information given below to assess 

the experience of the Bidder in the appropriate supply of Services. The RDCK may contact the references 

given below before awarding the Contract. 

 

Bidder’s Experience on Projects of a Similar Nature 
 
Project:   Value:   

Owner:   Phone Number:   

Description:   

   

 
 
Project:   Value:   

Owner:   Phone Number:   

Description:   

   

 
 
Project:   Value:   

Owner:   Phone Number:   

Description:   
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AUTHORIZATION 

The Bidder understands and agrees that: 
 
a. Once the Quotes for the Contract have been opened, this Quote and the offer constituted thereby 

shall not be revoked before EITHER acceptance thereof by the Regional District OR the expiration of 
sixty (60) calendar days after the opening of Quotes for the Contract, whichever shall first occur. 

 
The Bidder certifies that the prices and dates and other information contained in this Bid are correct, 
and that the signatures below are those of duly authorized officers of our company having the power 
necessary to make such a Bid. 

 
b. The conditions under which the Services are to be supplied and offers to provide all necessary labour, 

machinery, tools, equipment, apparatus and other means of construction and do all work and furnish 
all materials called for by the Contract Documents in the manner prescribed herein and in accordance 
with the Regional District’s requirements, for the rates Proposed in Schedule C-Pricing Schedules and 
in accordance with the other Schedules of this Bid. 

 
c. The proposed rates specified in Schedule C-Pricing Schedules include all taxes, duties and all other 

additional charges on any materials, equipment and labour, except the GST which shall be charged 
separately; 

 
d. Payment will be made only for the supply of Services specified in the Contract.  Payment will be made 

according to the rates proposed in Schedule C-Pricing Schedules; 
 
e. The lowest or any Bid will not necessarily be accepted.  The RDCK reserves the right in its absolute 

discretion to: accept the Bid which it deems most advantageous and favorable in the interests of the 
RDCK; and waive informalities in, or reject any or all Bids, in each case without giving any notice.  In 
no event will the RDCK be responsible for the costs of preparation or submission of a Bid; 

 
If there is only one compliant Bid received by the Closing Time, the RDCK reserves the right to accept 
the Bid or cancel the Bid process with no further consideration for the sole Bid.  This includes the right 
to cancel this Invitation for Tenders at any time prior to entering into the Contract with the Contractor.  
The RDCK reserves the right to cancel at any time before award of the Contract without being obliged 
to any Bidder – not just where there is only one compliant Bid; and 

 
f. The RDCK reserves the right, at its sole discretion to waive irregularities and informalities in any Bid 

and to seek clarification or additional information on any area of any Bid when it is in the best interest 
of the RDCK to do so.  The RDCK, however, may at its sole discretion reject or retain for consideration 
Bids which are non-conforming because they do not contain the content or form required by these 
Instructions to Bidders or because they have not complied with the process for submission set out 
herein. 

 
The Bidder further agrees as follows: 
 
a. If the undersigned is notified in writing of the acceptance of their Bid, it agrees that it will enter into 

negotiations with the RDCK within fifteen (15) days of the date of the Notice of Acceptance for a 
Contract; 

 
b. Guarantees completion of the Contract in accordance with the Contract Documents; 
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c. Within fifteen (15) days from the date of the Notice of Acceptance of this Bid, to furnish to the RDCK, 

the specified insurance and the Contract Security for the performance of the Contract; 
 
d. To begin supply of the Services on the date specified in the Notice to Proceed; 
 
e. Except as expressly and specifically permitted in these Instructions to Bidders, no Bidder shall have 

any claim for any compensation of any kind whatsoever, as a result of participating in this Invitation 
for Tenders, and by submitting a Bid each Bidder shall be deemed to have agreed that it has no claim; 
and 

 
f. The RDCK reserves the right, at its discretion, to negotiate with any Bidder that the RDCK believes has 

the most advantageous Bid or with any other Bidder or Bidders concurrently.  In no event will the 
RDCK be required to offer any modified terms to any other Bidder prior to entering into the Contract 
with the successful Bidder, and the RDCK shall incur no liability to any other Bidder as a result of such 
negotiations or modifications. 

 

 

SIGNED, SEALED AND DELIVERED by: 
 
 
  
Name of Bidder (Company) 
 
 In the presence of: 
 ) 
 ) 
 )   
Name (printed) ) Witness Name (printed) 

 ) 
 ) 
 )   
Authorized Signature ) Witness Signature 

 ) 
 ) 
 )   
Address (printed) ) Address (printed) 

 ) 
 ) 
 )   
Address (printed) ) Address (printed) 

 ) 
 ) 
   )     
Telephone  ) Telephone 

 
 

DATED this ____ day of ____________, 2025. 
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APPENDIX A:  SITE PLAN, DRAWINGS & SPECIFICATIONS 

Tarry’s Fire Hall – Window Replacement photos 

 
East Elevation – Windows 
 

 
North Elevation – Windows 
  



BRITISH COLUMBIA BUILDING CODE 2024 
 

SCHEDULE A 
Forming Part of Sentence 2.2.7.2.(1), Division C of the 

British Columbia Building Code 

 
 

Building Permit Number 
(for authority having jurisdiction’s use) 

CONFIRMATION OF COMMITMENT BY OWNER 
AND COORDINATING REGISTERED PROFESSIONAL 

Notes: (i) This letter must be submitted before issuance of a building permit. 
(ii) This letter is endorsed by: Architectural Institute of BC, Association of Professional Engineers and 

Geoscientists of the Province of BC, Building Officials’ Association of BC, and Union of BC 
Municipalities. 

(iii) In this letter the words in italics have the same meaning as in the British Columbia Building Code. 
 

Re: Design and Field Review of Construction 
by a Coordinating Registered Professional 

 
To: The authority having jurisdiction 

 
 

Name of Jurisdiction (Print) 
 

Re:   
Name of Project (Print) 

 
 

Address of Project (Print) 
 
 
 
 
 

Date 
 

The undersigned has retained   as a 
coordinating registered professional to coordinate the design work and field reviews of the registered professionals of 
record required1 for this project. The coordinating registered professional shall coordinate the design work and field 
reviews of the registered professionals of record required for the project in order to ascertain that the design will 
substantially comply with the British Columbia Building Code and other applicable enactments respecting safety and 
that the construction of the project will substantially comply with the British Columbia Building Code and other 
applicable enactments respecting safety, not including the construction safety aspects. 

 
‘‘field reviews’’ are defined in the British Columbia Building Code to mean those reviews of the work 

(a) at a project site of a development to which a building permit relates, and 
(b) where applicable, at fabrication locations where building components are fabricated for use at the 
project site 

that a registered professional of record in his or her professional discretion considers necessary to ascertain 
whether the work substantially complies in all material respects with the plans and supporting documents 
prepared by the registered professional of record for which the building permit is issued. 

 
The owner and the coordinating registered professional have read Subsection 2.2.7., Division C of the British 
Columbia Building Code. The owner and the coordinating registered professional each acknowledge their 
responsibility to notify the addressee of this letter of the date the coordinating registered professional ceases to 
be retained by the owner before the date the coordinating registered professional ceases to be retained or, if 
that is not possible, then as soon as possible. The coordinating registered professional acknowledges the 
responsibility to notify the addressee of this letter of the date a registered professional of record ceases to be 
retained before the date the registered professional of record ceases to be retained or, if that is not possible, 
then as soon as possible. 

1It is the responsibility of the coordinating registered professional to ascertain which registered professionals of record 
are required, and to initial each Schedule B. 
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British Columbia Building Code 2024 

 
 
 
 
 
 
 
 
 
 
 
 
 

(Professional’s Seal and Signature) 

Regional District of Central Kootenay

Tarrys Firehall

2103 Highway 3A, Castlegar BC.



BRITISH COLUMBIA BUILDING CODE 2024 
 
 

Schedule A - Continued 
Building Permit Number 

(for authority having jurisdiction’s use) 

 
Project Address 

The owner and the coordinating registered professional understand that where the coordinating registered professional or a 
registered professional of record ceases to be retained at any time during construction, work on the above project will cease until 
such time as 

(a) a new coordinating registered professional or registered professional of record, as the case may be, is retained, and 
(b) a new letter in the form set out in Schedule A or in the form set out in Schedule B, as the case may be, is filed with the 

authority having jurisdiction. 

The undersigned coordinating registered professional certifies that he or she is a registered professional as defined in the British 
Columbia Building Code, and agrees to coordinate the design work and field reviews of the registered professionals of record 
required for the project as outlined in each attached Schedule B including coordination and integration of functional testing of fire 
protection and life safety systems. (See A-2.2.7.3. in Appendix A of Division C.) 

 
Coordinating Registered Professional Owner 

 
 

Coordinating Registered Professional’s Name (Print) Owner’s Name (Print) 
 
 

Address (Print) Address (Print) 
 
 

Address (Print) (continued) Address (Print) (continued) 

 
Phone Number and Email Address Name of Agent of Signing Officer if Applicable (Print) 

 
 

Date 
 
 
 

Owner’s or Owner’s appointed agent’s Signature. (If owner 
is a corporation the signature of a signing officer must be 
given here. If the signature is that of the agent, a copy of 
the document that appoints the agent must be attached.) 

 
 

(Professional’s Seal and Signature) 
 
 

Date 

(If the Coordinating Registered Professional is a member of a firm, complete the following.) 
 

I am a member of the firm    
and I sign this letter on behalf of the firm. (Print name of firm) 

 
This letter must be signed by the owner or the owner’s appointed agent and by the coordinating registered professional. An agent’s 
letter of appointment must be attached. If the owner is a corporation, the letter must be signed by a signing officer of the corporation 
and the signing officer must set forth his or her position in the corporation. 

 
The British Columbia Building Code defines a registered professional to mean 

 
(a) a person who is registered as an Architect with the Architectural Institute of British Columbia under the Professional 

Governance Act, or 
(b) a person who is registered as a professional engineer or professional licensee engineering with the Association of Professional Engineers 

and Geoscientists of the Province of British Columbia under the Professional Governance Act. 
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Reginal District of Central Kootenay

box 509, 202 Lakeside Dr., 

Nelson BC, V1L 5R4

Stand Architecture Inc.

Lukas Armstrong

3457 Bedford Rd.

Nelson BC V1L 6X7

250 219 1878 lukas@standarchitecture.com

2103 Highway 3A, Castlegar BC.

Grant Hume

2025-04-29



 

                  
                                                                      2248 Columbia Ave, Castlegar, BC V1N 2X1 

ENGINEERING (2012) LTD.                                               mail@wsaeng.ca 1-888-617-6927 

 

 

 

 

 

April 14, 2025 Project Number: C25306 - 003 

 
Stand Architecture 

3457 Bedford Road 

Nelson, BC V1L 6X7 

 

Attn: Lukas Armstrong 

 

RE:  TARRYS FIREHALL WALL ALTERATION - ASSESSMENT REPORT AND 

RECOMMENDATIONS 

 

INTRODUCTION 

At the request of Lukas Armstrong on February 4, 2025, WSA Engineering (2012) Ltd. (WSA) 

conducted an inspection at Tarrys Volunteer Fire Department, Station 441 at 2103 Highway 3A, 

Castlegar BC. The inspection was attended by Charles Langston, EIT, of WSA and Lukas 

Armstrong of Stand Architecture. This report describes conditions that were exposed and 

observable at the time of the inspection. 

 

BACKGROUND 

A future renovation of the Tarrys Firehall will need structural engineering for a new window that is 

to be placed in an existing Concrete Masonry Unit (CMU) wall. WSA is to determine the feasibility 

of this change and provide a scheduled design detail for construction. 

 

STRUCTURAL ASSESSMENT 

The new window is in the east wall facing the highway. It is 4’ wide by 3’ tall and seen as window 

G3 near grid point D3 of the bottom floor plan on the architectural drawings. There is nothing 

structurally preventing this modification to the building. The CMU wall does not appear to be a load 

bearing wall, but this can not be definitively confirmed without some exploratory work. To avoid the 

need to open any diaphragms WSA will provide a design for a CMU wall opening that will be 

suitable regardless of whether the wall in question is load bearing or not. 
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Stand Architecture – Tarrys Firehall Wall Assessment Report    April 14, 2025 
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RECOMMENDATION 

The attached detail includes a steel header support to attach to the inside of the wall to support a 

new opening.  

 

*Note* 

The horizontal steel member above the top of the window must be installed before any of the bricks 

are removed. It must be installed in an existing grout line. If a grout line does not correspond to the 

desired height of the new window, go to the next grout line above it and infill frame below as needed 

 

 

CLOSING 

This report has been prepared for the exclusive use of Stand Architecture and is in accordance 

with generally accepted engineering principles and practice.  No other warranty, either expressed 

or implied, is made.  Any use which a third party makes of this report, any reliance on the report, 

or decisions made based on it are the responsibility of such third parties.  WSA accepts no 

responsibility for damages, if any, suffered by any third party as a result of decisions made or 

actions taken based on this report. 

 

Should you have any questions about the above findings or wish to discuss this further, please 

contact our office.  

 

Sincerely,  

WSA ENGINEERING (2012) LTD. 

 

Prepared by: 

 

 

 

Charles Langston, EIT 

Structural Engineering in Training 

 

Reviewed by: 

 

 

 

 

 

Dan Sahlstrom, P.Eng.  

Senior Civil Engineer  

 

 

CL:cl

 

Attached: CMU HEADER DETAIL 



ALL STEEL:
ASTM A36  L 3"x3"x1

4"  (THREE PIECES)

6" 6"

MIN 6" BEARING FOR STEEL ON EXISTING CMU

HORIZONTAL BAR MUST BE SET INTO AN EXISTING GROUT LINE

ONE 6" x 12" ANCHOR BOLT INTO EACH CHANNEL, PROVIDE A
GROUT BACKING IN THE EXPOSED CHANNEL ABOVE THE STEEL

PROVIDE A GROUT BACKING IN THE EXPOSED CHANNEL ABOVE
THE STEEL

PROVIDE THREE 6" x 12" ANCHOR BOLTS ON EACH SIDE MEMBER

PROVIDE A GROUT CHANNEL DOWN TO THE CONCRETE WALL BELOW
ON BOTH SIDES OF THE OPENING

EXISTING CONCRETE STEM WALL ROUGHLY TWO FEET ABOVE GRADE

MASONRY WALL OPENING REINFORCING
SCALE: 3/4"=1'-0"

GROUT TO BE CEMENTITIOUS GROUT, CONFORMING TO EITHER:
-CSA A371
   or
-ASTM C1107

14/04/25A ISSUED FOR REVIEW - -
REVISION ISSUED FOR

SCALE:

JOB:CHK:

ISSUE APP'D
SHEET:DATE:

DSGN:

DWG #DWN:

APP'DBY BYISSUE DATE D/M/YY ISSUED FOR

ENGINEERING (2012) LTD.
Civil Structural
2248 Columbia Ave. Castlegar, B.C. V1N 2X1    Ph: (888) 617-6927

WSA
BC Permit to Practice No. 1003247DATE D/M/YY D/M/YY

START

Building Design

TARRYS FIREHALL
CINDER BLOCK WALL OPENING

WALL REINFORCING
DETAILS

C25306-003

CL

CL

DS

APR 7, 2025

NTS

1 OF 1 B

FOR CONSTRUCTION

15/04/25B ISSUED FOR CONSTRUCTION CL DS
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APPENDIX B:  SAMPLE CONTRACT AND CERTIFICATE OF INSURANCE 
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Contract #:  YYYY-##-DEPT_CONTRACTOR_NAME 
Project:  PRJ24054: Tarrys Fire Hall Energy Upgrades 
GL Code:  CAP1506-100 
Board Res. #:  Add Res # 
 
THIS AGREEMENT executed and dated for reference the: 
 

 

_____ day of _______________, 2025 
  (Day)                                    (Month)                   (Year) 

 

BETWEEN 

REGIONAL DISTRICT OF CENTRAL KOOTENAY ADD CONTRACTOR NAME 
(hereinafter called the RDCK) AND (hereinafter called the Contractor) 

at the following address: at the following address: 

Box 590, 202 Lakeside Drive Add address 

Nelson, BC   V1L 5R4 City, Province, Postal Code 

 

Agreement Administrator: Carolyn Hogan Agreement Administrator: Add name 

Telephone #: 250.551.5815 Telephone: Add phone # 

Email: CHogan@rdck.bc.ca  Email: Add email  

 

1 FOR GOOD AND VALUABLE CONSIDERATION, THE RECEIPT OF WHICH IS CONFIRMED, THE RDCK 
AND THE CONTRACTOR AGREE AS FOLLOWS: 

(a) SERVICES: The Contractor shall provide the services detailed in SCHEDULE A of this Agreement (the 
SERVICES). 

(b) CHANGES TO SERVICES:  The RDCK and the Contractor acknowledge that it may be necessary to 
modify the Services, the Project schedule and/or the Budget in order to complete the Project. In the 
event that the RDCK or the Contractor wishes to make a change or changes to the Services, the Project 
schedule and/or the Budget it shall notify the other of the proposed change and reason(s) therefore. 
The party receiving the notification shall review and consider the proposal for change and shall as 
soon as is reasonably possible and no longer than within five (5) working days, advise in writing the 
party proposing the change whether it agrees to the change. Where the parties agree to the change, 
such agreement will form part of this Agreement and be formalized by means of an AGREEMENT 
AMENDMENT or CHANGE ORDER. 

(c) TERM: Notwithstanding the date of execution of this Agreement the Contractor shall provide the 
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Services described in Schedule A hereof commencing on [Start Date] and ending on [End Date] (the 
Term). 

(d) LOCATION: The location for delivery of the Services shall be Tarrys Fire Hall located at 2103 BC, Hwy 
3A, Castlegar, BC. 

(e) CONTRACT PRICE/RATE:  $[Amount] (excluding GST) at the rates and on the terms set out in 
Schedules B and C. 

(f) BILLING DATE:  Upon completion of the Project. 

(g) The following Schedules incorporated into, and form part of this Agreement. 

Schedule A: Description of Services 

Schedule B: Contract Payment Terms 

Schedule C: Pricing Schedules 

Schedule D: Personnel & Equipment 

(h) The following terms and conditions are incorporated into, and form part of this Agreement: 

GENERAL CONTRACT CONDITIONS 

2 The Contractor shall: 

(a) At all times, exercise the standard of care, skill and diligence normally exercised and observed by 
persons engaged in the performance of services similar to the Services; 

(b) At all times, treat as confidential all information and material supplied to or obtained by the 
Contractor or subcontractor as a result of this Agreement and not permit the publication, release or 
disclosure of the same without the prior written consent of the RDCK; 

(c) Not perform any service for any other person, firm or corporation which, in the reasonable opinion 
of the RDCK, may give rise to a conflict of interest; 

(d) Be an independent Contractor and not the servant, employee or agent of the RDCK; 

(e) Ensure all persons employed by it to perform the Services are competent to perform them, 
adequately trained, fully instructed and supervised; 

(f) Ensure that all personnel hired by the Contractor to perform the Services will be the employees of 
the Contractor and not to the RDCK with the Contractor being solely responsible for the arrangement 
of reliefs and substitutions pay supervision, discipline, employment insurance, workers 
compensation, leave and all other matters arising out of the relationship of employer and employee; 

(g) Not in any manner whatsoever commit or purport to commit the RDCK to the payment of any money; 

(h) Accept instructions from the RDCK, provided that the Contractor shall not be subject to the control of 
the RDCK in respect of the manner in which such instructions are carried out; 

(i) Use due care that no person or property is injured and no rights infringed in the performance of the 
Services, and shall be solely responsible for all losses, damages, costs and expenses in respect to any 
damage or injury, including death, to persons or property incurred in providing the Services or in any 
other respect whatsoever. 
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ASSIGNMENT 

3 The Contractor shall not sublet, sell, transfer, assign, or otherwise dispose of the Contract, any portion 
thereof, or their right, title, or interest therein, or their obligations there under without written consent of 
the RDCK which consent may be withheld unreasonably, except for an assignment to a bank of the payments 
to be received by the Contractor from the RDCK. 

INSURANCE 

4 The Contractor must provide the RDCK with a certificate of insurance upon execution of this Agreement in 
a form acceptable to the Chief Financial Officer of the Regional District and shall, during the Term of this 
Agreement, take out and maintain the following insurance coverage: 

(a) Automobile Liability (third party) insurance with a minimum limit of $5,000,000. 

(b) comprehensive commercial general liability insurance against claims for bodily injury, death or 
property damage arising out of this Agreement or the provision of the Services in the amount of 
$5,000,000 dollars per occurrence with a maximum deductible of $5,000; 

Such insurance will: 

(i) name the Regional District, its elected officials, employees, officers, agents and others as 
an additional insured; 

(ii) include the Contractor’s Blanket contractual liability; 

(iii) include a Cross Liability clause; 

(iv) include occurrence property damage; 

(v) include personal injury; 

(vi) include a Waiver of Subrogation clause in favor of the RDCK whereby the insurer, upon 
payment of any claim(s), waives its right to subrogate against the RDCK for any property 
loss or damage claim(s); 

(vii) be primary in respect to the operation of the named insured pursuant to the contract 
with the RDCK. Any insurance or self-insurance maintained by the RDCK will be in excess 
of such insurance policy (policies) and will not contribute to it; 

(viii) require the insurer not cancel or materially change the insurance without first giving the 
RDCK thirty days' prior written notice; provided that if the Contractor does not provide or 
maintain in force the insurance required by this Agreement, the Contractor agrees that 
the RDCK may take out the necessary insurance and the Contractor shall pay to the RDCK 
the amount of the premium immediately on demand. 

(c) course of construction/builders risk coverage for the full replacement cost of the project plus 10% 
with a maximum $10,000 deductible. 

INDEMNITY 

5 Notwithstanding the provision of any insurance coverage by the RDCK, the Contractor shall indemnify and 
save harmless the RDCK, its successor(s), assign(s) and authorized representative(s) and each of them from 
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and against losses, claims, damages, actions, and causes of action (collectively referred to as Claims), that 
the RDCK may sustain, incur, suffer or be put to at any time either before or after the expiration or 
termination of this Agreement, that arise out of errors, omissions or negligent acts of the Contractor or its 
subcontractor(s), servant(s), agent(s) or employee(s) under this Agreement, excepting always that this 
indemnity does not apply to the extent, if any, to which the Claims are caused by errors, omissions or the 
negligent acts of the RDCK its other contractor(s), assign(s) and authorized representative(s) or any other 
persons. 

COMPLIANCE WITH WORKERS COMPENSATION ACT 

6 The Contractor shall ensure compliance, on their part and on the part of all of their Sub-Contractors, with 
the Workers Compensation Act and the Occupational Health and Safety Regulations thereunder. 

7 Prior to supplying any of the Services in the Contract, the Contractor must provide the RDCK with the 
Contractor’s WorkSafe BC number, and must pay and keep current during the term of the Contract, all 
assessments required by WorkSafe BC in relation to the supply of the Services or the Contract Price.  In any 
case where pursuant to the provisions of the Workers Compensation Act, an order is given to the Contractor, 
or one of their Sub-Contractors in respect to their operations under the Contract to cease operations 
because of failure to install or adopt safety devices or appliances or methods as directed, or required by the 
Workers Compensation Act or Regulations there under, or because conditions of immediate danger exist 
that would be likely to result in injury to any person, and the Contractor is not available or capable of 
removing the danger to life or equipment resultant from the Contractor’s operations then the RDCK may 
issue a Written Notice to the Contractor and may immediately arrange for the removal of this danger and 
the Contractor shall be liable for the costs of such arrangements, but such act by the RDCK shall not relieve 
the Contractor of responsibility for injury, loss of life, or damage which may occur in that situation. 

8 In the event that the Contractor refuses or fails to comply with an order under the Workers Compensation 
Act or Regulations thereunder, so that the supply of the Services is stopped, the RDCK may, upon written 
notice, terminate the Contract and proceed in accordance with Sections 21, 22, 23, 24 - RDCK’s Right to 
Terminate the Contract. 

9 The Contractor shall, during the term of the Contract, maintain Workers Compensation Insurance in order 
to fully protect both its employees and the RDCK as may be required by law during the term of the Contract 
and shall on each anniversary date of the Contract, provide the RDCK with proof of payment of claims in 
good standing with WorkSafe BC by way of a WorkSafe BC Clearance Letter. The Contractor will Be 
responsible for all fines, levies, penalties and assessments made or imposed under the Worker’s 
Compensation Act and regulations relating in any way to the Services, and indemnify and save harmless 
fines, levies, penalties and assessments. 

HEALTH AND SAFETY 

10 The Contractor shall be solely and completely responsible for ensuring safety of all persons and property 
during the supply of the Services.  This requirement shall apply during the Contract period and not be limited 
to normal working hours. 

11 The Contractor shall be liable for any and all injury or damage which may occur to persons or to property 
due to any act, omission, neglect or default of the Contractor, or of their employees, workmen or agents. 

12 The Contractor shall satisfy the Manager that a safety program has been developed in accordance with the 
Occupational Health and Safety Regulations, and Safe Work Practices and Procedures of WorkSafe BC and 
shall incorporate all of the RDCK’s operating requirements and restrictions. 

13 The Contractor shall assign an individual responsible and authorized to supervise and enforce compliance 
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with all safety regulations required in the supply of the Services. 

INTENT OF CONTRACT DOCUMENTS 

14 The intent of the Contract Documents is that the Contractor shall provide all materials, supervision, labour, 
equipment and all else necessary for or incidental to the proper supply of the Services described in 
SCHEDULE A and all incidental work to supply the Services.  This is not an Agreement of employment. The 
Contractor is an independent Contractor and nothing herein shall be construed to create a partnership, joint 
venture or agency and neither party shall be responsible for the debts or obligations of the other. 

RDCK REPRESENTATIVE’S AUTHORITY 

15 The RDCK Representative will observe the supply of the Services in progress on behalf of the RDCK.  The 
RDCK Representative will have the authority to stop the supply of the Services whenever such stoppage may 
be necessary, in their opinion, to ensure the proper supply of the Services in accordance with the provisions 
of the Contract. 

NOTICE TO PROCEED 

16 Following the execution of the Contract by the Contractor and the provisions of the required Contract 
Security and insurance policies, a written Notice to Proceed with the supply of the Services will be given to 
the Contractor by the RDCK.  The Contractor shall supply the Services at the time specified in the Contract 
or, if applicable, begin supplying the Services on the first day of the Term and shall proceed with the supply 
of the Services regularly and without interruption thereafter throughout the Term, unless otherwise 
directed in writing by the Manager or RDCK. 

RDCK’S RIGHT TO OBTAIN SERVICES FROM OTHER SUPPLIERS 

17 If the Contractor should refuse or fail to supply adequate workmanship, products, or machinery and 
equipment for the scheduled supply of the Services, or neglects to supply the Services properly, or fails to 
perform any of the provisions of the Contract, then the RDCK, without prejudice to any of its other rights 
under the Contract, may notify the Contractor in writing, that the Contractor is in default of their contractual 
obligations, and instruct him to correct the default within forty-eight (48) hours. 

18 If the correction of the default cannot be completed within forty-eight (48) hours as specified, the 
Contractor shall be considered to be in compliance with the RDCK’s instruction if it commences the 
correction of the default within the specified time, and in addition provides the RDCK with a schedule that 
is acceptable to the RDCK in its sole discretion for such correction and completes the corrections in 
accordance with such schedule. 

19 If the Contractor fails to comply with the provisions of this section the RDCK may, without prejudice to any 
other right or remedy they may have, obtain the supply of Services from another supplier and may deduct 
the cost thereof from the payment then or thereafter due the Contractor, or may without notice to the 
Contractor deduct the cost from the amount secured under the Contract Security. 

RDCK’S RIGHT TO TERMINATE THE CONTRACT 

20 If the Contractor should: 

(a) be adjudged bankrupt, or make a general assignment for the benefit of creditors, or if a receiver is 
appointed on account of their insolvency, or 

(b) fail to make sufficient payments due to their Sub-Contractors, or suppliers, or 
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(c) disregard laws or regulations that apply to the supply of the Services, or the RDCK’s instructions, or 

(d) abandon the supply of the Services, or 

(e) otherwise violate the conditions of the Contract, the RDCK shall, by written notice, instruct the 
Contractor to correct the default within forty-eight (48) hours. 

21 If the default is not corrected within forty-eight (48 hours), then the RDCK may, without prejudice to any 
other right or remedy they may have, terminate the Contract.  If notice has been given to the Contractor 
under Sections 17, 18 and 19 of the contract - RDCK’s Right to Obtain Services from Other Suppliers, then a 
further notice and time to correct the default is not required and that in addition to correcting the default 
RDCK may without further notice proceed to terminate the Contract. 

22 If the RDCK terminates the Contract under the conditions set out above, the RDCK shall be entitled to: 

(a) obtain the supply of the Services by whatever method is deemed expedient but without undue delay 
or expense; 

(b) withhold any further payments to the Contractor until the supply of the Services is finished; 

(c) upon completion of the supply of the Services, determine the full cost of obtaining the supply of the 
Services including compensation to the RDCK for this additional service and a reasonable allowance 
to cover the costs of any corrections required under the guarantee, and charge the Contractor the 
amount by which the full cost exceeds the unpaid balance of the Contract Price; or if such cost of 
obtaining the supply of the Services is less than the unpaid balance of the Contract Price, pay the 
Contractor the difference; or if such cost of finishing the supply of the Services is greater than the 
unpaid balance deduct the difference from the Contract Security. 

23 It is also understood and agreed by and between the parties to the Contract, that in the event of a strike or 
lockout of the employees of the RDCK taking place during the term of the Contract, during which the supply 
of the Services may be interrupted or blocked, that the provisions of the Contract requiring payment by the 
RDCK to the Contractor shall be renegotiated on the basis of the Contractor’s actual proven costs for the 
period. 

24 It is also understood and agreed by and between the parties to the Contract, that in the event of a strike or 
lockout of the employees of the Contractor taking place during the term of the Contract, during which the 
supply of the Services may be interrupted or blocked, that the RDCK shall at its option and without penalty 
or further payment to the Contractor, have the right to unilaterally terminate the Contract, and to remove 
the Contractor, their employees and equipment from the Site. 

CONTRACTOR’S RIGHT TO STOP SUPPLY OF SERVICES OR TERMINATE THE CONTRACT 

25 If the supply of the Services should be stopped or otherwise delayed for a period of ninety (90) days or more 
under an order of any court, or other public authority, and provided that such order was not issued as the 
result of any act or fault of the Contractor or of anyone directly or indirectly employed by him, the 
Contractor may, without prejudice to any other right or remedy they may have, by giving the RDCK written 
notice, hold the RDCK in default. 

26 The Contractor may notify the RDCK in writing that the RDCK is in default of its contractual obligations if the 
RDCK, subject to requirements of these Contract General Conditions fails to pay to the Contractor when 
due, any amount due and owing to the Contractor under the Contract.  Such written notice shall advise the 
RDCK that if such default is not corrected within thirty (30) calendar days from the receipt of the written 
notice the Contractor may, without prejudice to any other right or remedy it may have, stop the supply of 
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the Services and terminate the Contract. 

27 If the Contractor terminates the Contract under the conditions set out above, they shall be paid for all 
Services supplied and for any loss sustained upon products and construction machinery and equipment, 
with reasonable profit up to the time that the Contract is terminated.  If the Contractor terminates the 
Contract this is their sole remedy and the RDCK will not be liable for any additional costs or for any loss of 
profit following termination. 

SUB-CONTRACTORS 

28 The Contractor agrees to preserve and protect the rights of the RDCK with respect to any supply of Services 
or work performed under the Contract and shall: 

(a) enter into Contracts or written Agreements with the Sub-Contractors requiring them to supply 
Services and perform work in accordance with and subject to the terms and conditions of the Contract 
Documents; and 

(b) be as fully responsible to the RDCK for acts and omissions of the Sub-Contractors and of persons 
directly or indirectly employed by them as for acts and omissions of persons directly employed by the 
Contractor. 

29 The Contractor therefore shall incorporate all terms and conditions of the Contract General Conditions into 
all Sub-Contract Agreements they enter into with their Sub-Contractors, insofar as they are applicable. 

30 The Contractor agrees to employ only those Sub-Contractors proposed by him in writing in Schedule E-
Proposed Sub-Contractors, and accepted by the RDCK for such portions of the supply of the Services as may 
be designated. 

31 The RDCK may, for reasonable cause, object to the use of a proposed Sub-Contractor and require the 
Contractor to employ another that is acceptable to the RDCK.  Under these circumstances, the RDCK will 
advise the Contractor, in writing, of its objection to a Sub-Contractor.  The Contractor shall provide the 
names of alternate Sub-Contractors for that part of the supply of the Services, each of whom must be 
acceptable to the RDCK.  The Contractor and the RDCK will then agree as to which new Sub-Contractor shall 
be used. 

32 Nothing contained in the Contract General Conditions shall create any contractual obligation between any 
Sub-Contractor and the RDCK. 

33 Sub-Contractors shall not further sub-contract any portion of the supply of the Services that is the subject 
of their sub-contract without prior written approval of the RDCK, which may not be withheld unreasonably. 

PRIVATE LAND 

34 If applicable, it shall be the Contractor’s responsibility to ascertain the boundaries within which the supply 
of Services must be confined.  The Contractor shall not enter upon lands other than those provided by the 
RDCK for any purpose without obtaining prior written permission of the land-owners and occupiers.  A copy 
of the written permission is to be provided to the RDCK prior to entry upon private lands. 

35 The Contractor shall not enter upon lands owned by others on which the RDCK has easements or rights-of-
entry without having received the prior written authorization of the RDCK for such entry.  It shall be the 
Contractor’s responsibility to ascertain from the RDCK the conditions on which easements of rights-of-entry 
have been granted on private lands and to abide by these conditions throughout. 
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DISPUTE RESOLUTION 

36 All claims, disputes or issues in dispute between the RDCK and the Contractor shall be decided by mediation 
or arbitration if the parties agree, or failing agreement, in a court of competent jurisdiction within the 
Province of British Columbia.  All procedures for the resolution of disputes arising in relation to the Contract 
shall be governed by the laws of British Columbia, Canada. 

37 In the event that the parties agree to arbitration, the arbitration shall be governed by the rules of the British 
Columbia International Arbitration Centre, except that the Arbitrator(s) shall be agreed upon by the parties, 
and failing agreement by the parties, shall be appointed by a court of competent jurisdiction within the 
Province of British Columbia, Canada. 

38 Arbitration will take place in the Southern Interior of British Columbia and be governed by the laws of the 
Province of British Columbia, Canada. 

TAXES AND DUTIES 

39 The Contractor shall pay all government sales taxes, customs duties and excise taxes with respect to the 
Contract including but not limited to any GST or PST. The Contractor is required to identify any applicable 
tax separately on all invoices and the RDCK is liable to pay this amount to the Contractor.  Where an 
exemption of government sales taxes, custom duties or excise taxes is applicable to the Contract by way of 
the Contractor filing claims for, or cooperating fully with the RDCK and the proper authorities in seeking to 
obtain such refunds, the procedure shall be established in a Supplementary Condition. 

STAFF RESOURCES AND MANAGEMENT 

40 The Contractor shall, at all times during the term of the Contract, have a Supervisor charged with the 
responsibility of supervising the operations of the Contractor and shall maintain a local office at all times 
and a telephone staffed during all working hours throughout the duration of the Contract. 

41 The Contractor shall employ properly qualified and trained equipment operators, labourers and supervisory 
staff for the operation of the Contract and shall make available a sufficient number of staff to complete the 
supply of the Services.  Failure or delay in the performance of the Contract due to the Contractor's inability 
to obtain personnel of the number and skill required shall constitute a default of the Contract. 

42 The Contractor shall ensure that no person will be discriminated against because of race, colour, sex, age, 
religion or origin.  Wages and hours of labour employed shall be in accordance with all applicable federal, 
provincial and municipal enactments.  The Contractor shall, at all times, enforce discipline and good order 
among their employees, and shall not employ on the Site any unfit person or anyone not skilled in the work 
assigned to them.  Any persons employed on the Site, who become intoxicated, intemperate, disorderly, 
incompetent or willfully negligent, shall, at the written request of the RDCK Representative, be removed 
from the Site and shall not be employed again in any portion of the supply of the Services without the 
approval of the RDCK Representative. 

EMERGENCY CALL OUTS 

43 Before commencement of the Contract, the Contractor shall provide to the Owner with a list of at least 
three names and telephone numbers of the Contractor’s representatives who can be called outside normal 
working hours to act for the Contractor for emergency call outs in connection with Work under the Contract.  
Names are to be listed in Schedule D – Personnel and Equipment.  At least one person on the list shall be 
available at all times outside of normal working hours.  The Contractor shall issue an updated list whenever 
a change in call out personnel or phone numbers is made. 
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RIGHT TO AUDIT 

44 Upon reasonable notice the Contractor and/or any Sub-Contractors shall provide the RDCK and its internal 
auditors, external auditors, its regulators and such other entities/persons as the RDCK may designate, with 
unrestricted access at reasonable times to the data and records relating to the supply of the Services, 
including but not limited to the Contractor’s marketing and sale of the recyclable material, the amounts 
charged to the RDCK by the Contractor, and the amounts of any commodity value rebates that are payable.  
Such access will be provided in order to verify the accuracy of charges and invoices for the Services supplied. 

CHANGE IN THE SERVICES 

45 The RDCK, without invalidating the Contract, may make changes by altering, adding to, or deducting from 
the Services.  The Contractor shall proceed with the supply of the Services as changed and the Services shall 
be supplied under the provisions of the Contract.  No changes shall be undertaken by the Contractor, 
without written order from the RDCK, except in an emergency endangering life or property, and no claims 
for additional compensation shall be valid unless the change in writing was so ordered. 

46 If such changes affect the requirements of the Contract, they will be so specified at the time of ordering the 
changes.  The value of the addition or deduction from the Contract Price, and the method of determining 
such value, shall be by unit prices or combinations of unit prices as specified in Schedule C -Pricing Schedules, 
or use one of more of the following methods in deciding such value: 

 by unit prices submitted in the Proposal 

 by unit prices submitted by the Contractor and accepted by the RDCK 

 by lump sum on the Contractor’s estimate and accepted by the RDCK 

 on a force account basis as specified hereinafter. 

INSPECTION OF THE WORK 

47 The Owner’s Representative will inspect the Work during the period of operation and will observe the Work 
in progress on behalf of the Regional District.   The Owner’s Representative will have the authority to stop 
the Work whenever such stoppage may be necessary, in his opinion, to ensure the proper execution of the 
Work in accordance with the provisions of the Contract Agreement. 

48 The Regional District and its representatives shall at all times have access to the Work whenever it is in 
preparation or progress and the Contractor shall provide proper facilities for such access and for inspection. 

49 If the specifications, the Regional District’s instructions, laws, ordinances, or any public authority requires 
any Work to be specially tested or approved, the Contractor shall give the Owner’s Representative timely 
notice of his readiness for inspection, and if the inspection is by an authority other than the Regional District, 
the date fixed for such inspection. 

50 If any Work should be covered up without approval or consent of the Regional District it must, if required 
by the Regional District, be uncovered for examination at the Contractor’s expense. 

51 Examination of questioned Work may be ordered by the District and if so ordered the Work shall be 
uncovered by the Contractor.  If such Work is found not to be in accordance with the Contract Documents 
through the fault of the Contractor, the Contractor shall pay the cost of examination and replacement of 
the Work.  If such Work is found to be in accordance with the Contract Documents, the Regional District 
shall pay these costs. 
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CONTRACT PERFORMANCE REVIEWS 

52 From time to time as deemed necessary, the Manager may request that the Contractor participate in a 
Contract performance review.  Documented performance arising from such reviews may be used as basis 
for alteration of the description of Services or suspension/termination of the Contract. 

RIGHTS OF WAIVER 

53 A waiver of any breach of or provision of the Contract will not constitute or operate as a waiver or any other 
breach of any other provision, nor will any failure to enforce any provision herein operate as a waiver of 
such provisions or of any other provisions. 

DUTY OF CARE 

54 The Contractor acknowledges that the RDCK, in the preparation of the Contract documents, provision of 
oral or written information to Proponents, review of Proposals or the carrying out of the RDCK’s 
responsibilities under the Contract, does not owe a duty of care to the Contractor and the Contractor waives 
for itself and its successors, and waives the right to sue the RDCK in tort for any loss, including economic 
loss, damage, cost or expense arising from or connected with any error, omission or misrepresentation 
occurring in the preparation of the Contract documents, provision of oral or written information to 
Proponents, review of Proposals or the carrying out of the RDCK’s responsibilities under the Contract. 

SEVERABILITY 

55 All sections of the Contract are severable one from the other.  Should a court of competent jurisdiction find 
that any one or more sections herein are void the validity of the remaining paragraphs hereof will not be 
affected. 

COMPLIANCE WITH PERMITS, LAWS AND REGULATIONS 

56 The laws and regulations of the place where the Services are supplied shall govern. 

57 The Contractor shall give all required notices and comply with all laws, ordinances, regulations, codes and 
orders of all authorities having jurisdiction relating to the supply of the Services, to preservation of public 
health, and to construction safety.  If the Contractor observes anything in the Contract Documents to be at 
variance with the foregoing, they shall promptly notify the RDCK, in writing, and await the RDCK instructions.  
If the Contractor supplies any Services or performs any work, knowing it to be contrary to such laws, 
ordinances, regulations, codes or orders, and without giving notice requesting instructions from the RDCK, 
they shall bear all costs arising there from. 

58 The Contractor shall, at their own expense, procure all permits, licenses and certificates required by law for 
the supply of the Services. 

59 The Contractor will give all notices and obtain all the licenses and permits required to supply the Services. 
The Contractor will comply with all laws applicable to the supply of the Services and performance of the 
Contract. 

60 This Agreement shall be governed by and will be construed and interpreted in accordance with the laws of 
the Province of British Columbia. 

SECURITY FOR SUPPLY OF SERVICES 

61 Unless otherwise agreed in writing by the RDCK, the Contractor must provide the RDCK security for the 
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performance of its obligations under the Contract in the form of an Irrevocable Commercial Letter of Credit 
or Bank Draft or Certified Cheque in the amount of 10% of the Contract Price detailed in this Schedule, which 
security was issued by a financial institution within the RDCK that is acceptable to the RDCK in its absolute 
discretion and in form and substance approved by the RDCK. 

FORCE MAJEURE 

62 In the event that either party is rendered wholly or partly unable to perform its obligations hereunder as a 
result of an event of Force Majeure, then subject to the RDCK’s right of termination under Sections 21, 22, 
23, 24 - RDCK’s Right to Terminate the Contract., that party will be excused from whatever performance is 
affected by the event of Force Majeure, to the extent so affected, provided that: 

(a) the non-performing party promptly after the occurrence of the event of Force Majeure gives the other 
party notice describing the particulars of the occurrence; 

(b) the suspension of performance is of no greater scope and of no longer duration than is required by 
the event of Force Majeure; 

(c) the non-performing party uses reasonable commercial efforts to remedy its inability to perform; and 

(d) when the non-performing party is able to resume performance of its obligations hereunder, that party 
will give the other party written notice thereof. 

GENERAL 

63 Time shall be of the essence of this Agreement. 

64 Any notice required to be given hereunder shall be delivered or mailed by prepaid certified or registered 
mail to the addresses above (or at such other address as either party may from time to time designate by 
notice in writing to the other), and any such notice shall be deemed to be received 72 hours after mailing. 

65 This Agreement shall be binding upon the parties and their respective successors, heirs and permitted 
assigns. 

66 A waiver of any provision or breach by the Contractor of any provision of this Agreement shall be effective 
only if it is in writing and signed by the RDCK. 

67 A waiver under Section 66 shall not be deemed to be a waiver of any subsequent breach of the same or any 
other provision of this Agreement. 

68 Everything produced, received or acquired (the MATERIAL) by the Contractor or subcontractor as a result 
of this Agreement, including any property provided by the RDCK to the Contractor or subcontractor, shall: 

(a) be the exclusive property of the RDCK; and 

(b) be delivered by the Contractor to the RDCK immediately upon the RDCK giving notice of such request 
to the Contractor. 

69 The copyright in the Material belongs to the RDCK. 

70 The RDCK may, at its discretion, notify the Contractor that the terms, amounts and types of insurance 
required to be obtained by the Contractor hereunder be changed. 
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71 Where the Contractor is a corporation, it does hereby covenant that the signatory hereto has been duly 
authorized by the requisite proceedings to enter into and execute this Agreement on behalf of the 
Contractor. 

72 Where the Contractor is a partnership, all partners are to execute this Agreement. 

73 Sections 2 c), d), Sections 5 and 69 of this Agreement will, notwithstanding the expiration or earlier 
termination of the Term, remain and continue in full force and effect. 

74 Except as expressly set out in this Agreement, nothing herein shall prejudice or affect the rights and powers 
of the RDCK in the exercise of its powers, duties or functions under the Community Charter or the Local 
Government Act or any of its bylaws, all of which may be fully and effectively exercised as if this Agreement 
had not been executed and delivered. 

IN WITNESS WHEREOF the parties hereto have duly executed this Agreement as of the day and year first above 

written. 
 

REGIONAL DISTRICT OF CENTRAL KOOTENAY ADD CONTRACTOR NAME 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 
  



 

Contract # 2025-xxx-xxx       Page 13 of 18  

SCHEDULE A:  DESCRIPTION OF SERVICES 

INSERT SCOPE OF WORK FROM ITT 
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SCHEDULE B:  CONTRACT PAYMENT TERMS 

BUDGET 

 

1 Total budget shall not exceed $[Amount] (excluding GST). Costs shall be based on amounts in Schedule C 

(excluding GST). 

 

INVOICING 

 

2 Invoices to be submitted upon completion of the Project.   

 

3 The following contract number and GL code(s) must be quoted on the invoice(s):  

 

Contract Number: YYYY-##-DEPT_CONTRACTOR_NAME 

GL Code: CAP1506-100 

 

4 Invoices must be emailed to ap@rdck.bc.ca, with a COPY sent to the contract administrator identified on 

the first page of this contract in cc. 

 

5 Invoices to be paid on net 30 day term. 

 

6 The Contractor’s GST number must be included on invoices where GST is applicable, in which case, GST shall 

also be listed as a separate line item. 

 

7 The Contractor’s name on the invoice must match the name identified in the first page of this contract. 

 

8 Invoices for work performed in the calendar year shall be emailed to ap@rdck.bc.ca no later than January 

15th of the following year. 

 

PAYMENT WITHHELD OR DEDUCTED 

 

9 The RDCK may withhold payment on any Progress Payment as may be necessary or prudent to protect itself 

from loss on account of: 

 

(a) the Contractor is not making satisfactory progress with the supply of the Services; 

 

(b) defective Services which are not remedied; 

 

(c) if applicable, there are claims of lien, or liens (or a lien) filed against any premises of which the Services 

are supplied or being supplied, or reasonable evidence of the probable filing of such claims of lien or 

of filing or registration of liens (or a lien) as a result of the failure of the Contractor to make payment 

properly to Sub-Contractors or for materials, labour, or otherwise; 

 

(d) damages caused to another party by the Contractor; 

 

(e) any other evidence of loss or danger of loss on the part of the RDCK, resulting from of the Contractor’s 

mailto:ap@rdck.bc.ca
mailto:ap@rdck.bc.ca
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operations. 

 

(f) the RDCK has corrected deficiencies under Sections 17, 18 and 19 of the contract - RDCK’s Right to 

Obtain Services from Other Suppliers. 

 

MONIES DUE TO THE RDCK 

 

10 The Contractor’s payment for any commodity value to the RDCK, if any is required by the Contract, will be 

provided to the RDCK monthly. 

 

11 All monies payable to the RDCK by the Contractor under any stipulation herein or as provided in Sections 

17, 18 and 19 of the contract - RDCK’s Right to Obtain Services from Other Suppliers, or Section 6 of this 

Schedule -Liquidated Damages, may be retained by the RDCK out of any monies due, or which may become 

due, from the RDCK to the Contractor under this or any other Contract with the RDCK, or the RDCK may 

demand payment to the RDCK by the Contractor, or the RDCK may deduct monies from the Contract 

Security.  The RDCK shall have full authority to withhold any amount or estimated amount, if circumstances 

arise which may indicate the advisability of so doing, though the final sum to be retained may be 

unascertained. 

 

12 The RDCK may also, at its discretion, calculate into the monies due to the RDCK, the RDCK’s staff time plus 

a 10% overhead in any event where the RDCK has had to correct deficiencies as per Sections 17, 18 and 19 

of the contract - RDCK’s Right to Obtain Services from Other Suppliers. 

 

LIQUIDATED DAMAGES 

 

13 In case the Contractor fails to commence or complete the supply of the Services in accordance with the 

Contract, and to the satisfaction of the Manager, within the time or times specified, the Contractor shall pay 

to the RDCK a sum of the annual Contract Price divided by 365 for each and every day that the Services have 

not been supplied after the times specified; which sum or sums, in view of the difficulty of ascertaining the 

losses which the RDCK will suffer by reason of delay in the supply of Services, is hereby agreed upon and 

fixed as a reasonable measure of the RDCK’s costs and determined by the parties hereto as the liquidated 

damages that the RDCK will suffer by reason of said delay and default, and not as a penalty.  The RDCK may 

deduct and retain the amounts of such liquidated damages as per Sections 10,11 and 12 of this Schedule - 

Monies Due to the RDCK. 

 

NEGOTIATIONS DURING CONTRACT TERM 

 

14 If the RDCK requires changes to the supply of the Services, negotiations for payment to the Contractor for 

Services not specified herein shall be based on a comparison of similar Services that are specified herein, 

and as specifically measured by the increase or decrease in process time required, manpower, equipment, 

etc., each of which will be specifically identified, fully itemized, and at the discretion of the Manager, 

justified.  If similar comparison is not practical, then the item will be specifically negotiated, based on time 

required, manpower, equipment, etc., each of which will be specifically identified and fully itemized. 
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SCHEDULE C: PRICING SCHEDULES 

 
INSERT SCHEDULE 
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SCHEDULE D: PERSONNEL & EQUIPMENT 

INSERT SCHEDULE  
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SCHEDULE E - SUBCONTRACTORS 

INSERT SUBCONTRACTOR SCHEDULE  
 



rdck.ca 

Page 1 of 3

This certifies that policies of insurance as described below have been issued to the Insured named  below 
and are in full force and effect at this time. 

NOTE: PROOF OF INSURANCE WILL BE ACCEPTED ON THIS FORM ONLY. INSURANCE COMPANIES MUST BE 
LICENSED TO OPERATE IN CANADA AND HAVE A MINIMUM AM BEST RATING OF A- OR HIGHER. 

This Certificate is issued to the Regional District of Central Kootenay 

Insured Name: _______________________________________________________________ 

Address: ____________________________________________________________ 

Broker Name:__________________________ Agent’s Name: ________________________ 

Address:  Phone: ________________________ 

Title, number and nature of contract, permit, lease, license or operation to which this Certificate applies:  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Type of Insurance 
Insurer Name and 

Policy Number 
Policy Term 
 dd/mm/yy Limits of Liability/Amounts 

Section 1 

Commercial General Liability 

 Occurrence Form 

 Claims Made Form 

From: 

To: 

Bodily Injury, Death & Property 
Damage 

$  Per Occurrence 

$  Aggregate 

$  Deductible 

Section 2 

 Umbrella Liability 

  Excess Liability 

From: 

To: 

$  Umbrella Liability 

$  Excess Gen. Liability 

Section 3 

Professional/Errors and 
Omissions Liability  

 Occurrence Form 

   Claims Made Form 

From: 

To: 

$  Per Claim 

$  Aggregate 

$ _____ Deductible Per Claim 

Certificate of Insurance Form 
                     Service Agreement 
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Section 4 

Environmental Impairment 
Liability 

 Occurrence Form 

 Claims Made Form 

From: 

To: 

$  Per Occurrence 

$  Aggregate 

$  Deductible 

Section 5 

Automobile Liability (owned or 
leased vehicles) 

If insured by 
ICBC, attach a 
copy of the ICBC 
form APV-47 

From: 

To: 

Personal Injury & Property Damage 

$   Limit 

Section 6 

Other (Specify) 

From: 

To: 

$  Limit 

$  Aggregate 

$  Deductible 

Section 7 

Other (Specify) 

From: 

To: 

$  Limit 

$  Aggregate 

$  Deductible 

Details of Coverage (Sections 1 & 2): ☒ indicates that the 
coverage is included. 

The Regional District of 
Central Kootenay, its 
officials, officers, 
employees, servants and 
agents added as 
Additional Insured 

Blanket Contractual 

Cross Liability/ 
Severability Interests 

Occurrence Property 
Damage 

Personal Injury 

Premises & operations 

Waiver of subrogation in 
favour of the RDCK 

Coverage is primary and 
not contributory 

30 days notice of 
cancellation 

Particulars of Environmental Impairment Liability Insurance (Section 4) ☒ indicates that the coverage is 
included.

The Regional District 
of Central Kootenay, 
its officials, officers, 
employees, servants 
and agents added as 
Additional Insured 

Blanket Contractual

Cross Liability/ 
Severability Interests 

Waiver of subrogation in 
favour of the RDCK 

Coverage is primary and 
not contributory 

30 days notice of 
cancellation 
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Details of Coverage (Sections 6): ☒ indicates that the 
coverage is included. 

Details of Coverage (Sections 7): ☒ indicates that the 
coverage is included. 

These policies comply with the insurance requirements of the governing contract, permit, lease, license 
or other requirements of the Regional District of Central Kootenay. It is understood and agreed any 

deductible or reimbursement clause contained in the policy shall be the sole responsibility of the Named 
Insured. 

   Signature and Broker’s Stamp       Title       
Authorized to Sign on Behalf of Insurers 

Date Signed 
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Prime Contractor  
Agreement  

 
Contract #:  YYYY-##-DEPT_CONTRACTOR_NAME 
Project:  PRJ24054 – Tarrys Fire Hall Window Replacement 
 
THIS AGREEMENT made effective the day day of  month, 2025. 

 

BETWEEN 

REGIONAL DISTRICT OF CENTRAL KOOTENAY CLICK HERE TO ADD CONTRACTOR NAME 
(hereinafter called the RDCK) AND (hereinafter called the PRIME CONTRACTOR) 

at the following address: at the following address: 

Box 590, 202 Lakeside Drive Click here to add address 

Nelson, BC   V1L 5R4 City, Province, Postal Code 

 

Agreement Administrator: Carolyn Hogan Agreement Administrator: Add name 

Telephone #: 250.352.5815 Telephone: Click here to add phone # 

Email: CHogan@rdck.bc.ca  Email: Click here to add email 

 
WHEREAS: 

(a) The RDCK and the Prime Contractor entered into a Services Agreement (the CONTRACT) dated add date 
wherein the Prime Contractor agreed to perform certain Work on the Area of Operation as set out in the 
Contract; 

(b) The Prime Contractor has indicated that it intends to be the only employer on the workspace. However, 
in the event that additional employers or contractors enter the Area of Operation (within the WORKPLACE 
as per Appendix A) then a multiple-employer workplace under the Workers Compensation Act (the ACT) 
will come into effect; and 

(c) The Prime Contractor has agreed with the RDCK to be designated as the prime contractor for the purposes 
of coordinating occupational health and safety matters under the Act and the written policies of the RDCK 
at the Worksite designated herein on the terms and conditions set out in this Agreement. 

NOW THEREFORE THIS AGREEMENT WITNESSES that in consideration of the terms and conditions of this 
Agreement and for valuable consideration exchanged between the parties (the receipt and sufficiency of which is 
hereby acknowledged), the parties agree as follows: 

DESIGNATION 

1 The RDCK designates the Prime Contractor and the Prime Contractor accepts the designation from the RDCK 
as the prime contractor (as defined in the Act) for the Workplace attached hereto and defined under this 
Prime Contractor Agreement. 

mailto:CHogan@rdck.bc.ca
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RESPONSIBILITIES OF THE PRIME CONTRACTOR 

2 The Prime Contractor will fully comply with all of the duties and responsibilities that are required of a prime 
contractor as established under the Act, the Occupational Health and Safety Regulation, and any other 
applicable legislation and, without limiting the generality of the foregoing, will do all of the following: 

(a) ensure that the activities of employers, workers and other persons at the Workplace relating to 
occupational health and safety are coordinated, consistent with the Act, the Occupational Health and 
Safety Regulation and its applicable guidelines and any other applicable legislation and the RDCK’s 
written policies relating to occupational health and safety (the RULES); 

(b) do everything that is reasonably practicable to establish and maintain systems or processes that will 
ensure compliance with the Act, the Occupational Health and Safety Regulation and its applicable 
guidelines and any other applicable legislation and the Rules at the Workplace; 

(c) establish and maintain a safety program for operations at the Workplace (the SAFETY PROGRAM) and 
site specific safety plans (the SITE SPECIFIC SAFETY PLANS) for site specific Workplaces as and when 
required pursuant to the Safety Program; 

(d) conduct workplace assessments to ensure that equipment, supplies, facilities, first aid attendants and 
services are adequate and appropriate and ensure that a system or process is in place to establish and 
maintain the first aid equipment, supplies, facilities, first aid attendants and services as required 
under the Occupational Health and Safety Regulation; 

(e) establish, monitor and coordinate the activities of a joint health and safety committee within the 
Workplace where required by the Act or its regulations or guidelines or as otherwise necessary to 
coordinate occupational health and safety matters at the Workplace; 

(f) prepare and deliver the NOTICE OF PROJECT as and when required by the Occupational Health and 
Safety Regulation; 

(g) obtain from each employer within the Workplace the name of the person designated as supervisor of 
the employer’s workers as required under Section 24(2) of the Act; 

(h) collect safety statistics regarding the operations of the Contractor and any subcontractors on forms 
provided by the RDCK and on a monthly basis, by the 3rd working day of each calendar month, provide 
a report to the RDCK in an acceptable form setting out matters relating to safety at the Workplace for 
the preceding month; 

(i) immediately notify the RDCK of (i) an inspection or investigation relating to safety by a government 
official or (ii) any possible contravention of occupational health or safety legislation arising at the 
Workplace; 

(j) notify the RDCK of all incidents at the Workplace requiring medical treatment and any other incidents 
that are required to be recorded pursuant to the Safety Program, within 24 hours of the occurrence 
of the incident; 

(k) promptly implement all safety recommendations of the RDCK, acting reasonably; 

(l) deliver to the RDCK 

(i) a copy of the Notice of Project, and 
(ii) a copy of the Safety Program; 

(m) provide to all other employers within the Workplace the applicable Site Specific Safety Plans prepared 
pursuant to the Safety Program; 

(n) take steps to develop and maintain open communication relating to safety matters with the other 
employers and workers within the Workplace; and 
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(o) provide additional training to the safety committee if required by the RDCK. 

RESPONSIBILITIES OF THE RDCK 

3 The RDCK will: 

(a) review the Safety Program prior to its implementation and may require that the Prime Contractor 
make changes to the Safety Program that the RDCK reasonably believes better reflect the intent of 
the Act, the Occupational Health and Safety Regulation, any other applicable legislation or the Rules 
and, if such a request is made, the Prime Contractor will promptly make all such reasonable changes 
to the Safety Program, and 

(b) from time to time attend at the Workplace to review all aspects of safety, including the Prime 
Contractor’s implementation of the Safety Program, and the Prime Contractor will respond to any 
concerns the RDCK may have with regard to safety within the Workplace. 

4 CHANGES BY THE RDCK: 

(a) The RDCK may at any time during the term of the Contract, and on written notice to the Prime 
Contractor, suspend, limit, or terminate any or all of the Prime Contractor’s obligations under this 
Prime Contractor Agreement, as solely determined by the RDCK. 

5 AFFECTED PARTIES: 

(a) The following other parties are a party to the creation of a multiple employer workplace and are 
affected by this Agreement and the responsibilities of the Prime Contractor as laid out herein: 

 

IN WITNESS WHEREOF the parties hereto have duly executed this Agreement as of the day and year first 

above written. 

REGIONAL DISTRICT OF CENTRAL KOOTENAY ADD PRIME CONTRACTOR NAME   
By its authorized signatories 

 

 

(Signature of authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

 

(Signature of Authorized Signatory) 

 

 

(Name and Title of Authorized Signatory) 

 

FIRM NAME ADDRESS 
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